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1. VISPĀRĪGĀ INFORMĀCIJA

1.1. Pasūtītājs

	Pasūtītāja nosaukums
	Vidzemes plānošanas reģions

	Adrese
	J. Poruka iela 8-108, Cēsis, LV-4101

	Reģistrācijas Nr.
	90002180246

	Kontaktpersona
	Ina Miķelsone

	Tālruņa nr.
	29289487

	E – pasta adrese
	ina.mikelsone@vidzeme.lv

	Darba laiks
	9.00-17.00


Iepirkuma procedūru veic Vidzemes plānošanas reģiona iepirkumu komisija. Komisija izveidota ar Vidzemes plānošanas reģiona Attīstības padomes priekšsēdētāja vietnieka Jāņa Zumenta  15.08.2011. rīkojumu  Nr. 1-11/49 (turpmāk – Iepirkuma komisija). 

1.2. Iepirkuma metode
Saskaņā ar Publisko iepirkumu likuma 81.pantu.

1.3. Nolikums ir publiski pieejams, lejupielādējot no Vidzemes plānošanas reģiona mājas lapas www.vidzeme.lv sadaļas „Iepirkumi”.
2. PIEDĀVĀJUMA IESNIEGŠANAS VIETA, LAIKS UN KĀRTĪBA
2.1.  Piedāvājumi jāiesniedz līdz 2011.gada 7.novembra plkst. 14.00 Vidzemes plānošanas reģiona birojā, J. Poruka ielā 8-108, Cēsīs, LV-4101, nogādājot tos personīgi vai nosūtot pa pastu. Personīgi piedāvājumus var iesniegt darba dienās no plkst. 09:00 līdz 12:30 un no plkst. 13:00 līdz 17:00. Nosūtot piedāvājumu pa pastu, pretendents uzņemas atbildību par piedāvājuma saņemšanu līdz norādītajam laikam norādītajā vietā.

2.2. Ja piedāvājums tiek iesniegts pēc 2.1. punktā norādītā piedāvājuma iesniegšanas termiņa beigām, piedāvājumu neatvērtu atdod pretendentam. Piedāvājumi, kas iesniegti līdz Piedāvājumu iesniegšanas termiņa beigām, netiek atdoti atpakaļ un tiek glabāti atbilstoši Publisko iepirkumu likuma prasībām.


2.3. Piedāvājumu atvēršanai nav paredzēta atklāta piedāvājumu atvēršanas sanāksme. 
2.4. Piedāvājuma derīguma termiņš 

2.4.1.  Piedāvājuma derīguma termiņš – 90 (deviņdesmit) kalendārās dienas no piedāvājumu iesniegšanas termiņa beigām.
2.4.2. Gadījumā, ja līdz šim termiņam netiek noslēgts iepirkuma līgums, Pasūtītājs var lūgt piedāvājuma derīguma termiņu pagarināt.

2.5. Piedāvājuma nodrošinājums

Piedāvājuma nodrošinājums netiek paredzēts.

2.6. Piedāvājuma noformējuma prasības
2.6.1. Piedāvājums jāievieto slēgtā aploksnē vai cita veida slēgtā iepakojumā tā, lai tajā iekļautā informācija nebūtu pieejama līdz piedāvājumu atvēršanas brīdim. 

2.6.2. Uz aploksnes (iepakojuma) jānorāda:

Pretendenta nosaukums un adrese;

Pasūtītāja nosaukums un adrese;

Norāde: „Iepirkumam „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām””
Norāde: „Neatvērt līdz 2011.gada 7. novembrim plkst. 14.00.””
2.7. Pretendenti sedz visas izmaksas, kas saistītas ar piedāvājuma sagatavošanu un iesniegšanu Pasūtītājam. 

2.8. Piedāvājumā jāietver:
2.8.1. Pieteikums par piedalīšanos iepirkuma procedūrā, kas sagatavots atbilstoši Nolikuma pielikumā Nr.1 norādītajai formai. 
2.8.2. Pretendenta atlases dokumenti (atbilstoši Nolikuma 5. punktam).
2.8.3. Finanšu piedāvājums, kas sagatavots atbilstoši Nolikuma Pielikumā Nr.6 norādītajai formai;
2.8.4. Tehniskais piedāvājums, kas sagatavots atbilstoši Nolikuma Tehniskās specifikācijas prasībām un Nolikuma Pielikumā Nr.5 norādītajai formai .
2.9. Piedāvājuma sākumā aiz titullapas jābūt piedāvājuma satura rādītājam, aiz kura seko visi piedāvājumam pievienojamie dokumenti – pieteikums dalībai iepirkumā, pretendenta
atlases dokumenti, tehniskais piedāvājums un finanšu piedāvājums.
2.10. Piedāvājums jāiesniedz par visu iepirkuma priekšmeta apjomu par laika periodu, kas norādīts Nolikuma 3.5.punktā.
2.11. Pretendents piedāvājumu iesniedz 2 (divos) eksemplāros ar attiecīgu norādi ”ORIĢINĀLS” un „KOPIJA”.
2.12. Piedāvājuma dokumentiem jābūt skaidri salasāmiem, lai izvairītos no jebkādiem pārpratumiem. Vārdiem un skaitļiem jābūt bez iestarpinājumiem vai labojumiem. Ja pastāvēs jebkāda veida pretrunas starp oriģinālu un kopiju, noteicošais būs oriģināls. Ja pastāvēs jebkāda veida pretrunas starp skaitlisko vērtību apzīmējumiem ar vārdiem un skaitļiem, noteicošais būs apzīmējums ar vārdiem. 
2.13.   Pretendents iesniedz parakstītu piedāvājumu. Ja piedāvājumu iesniedz personu grupa,
pieteikumu paraksta visas personas, kas ietilpst personu grupā. Ja pieteikumu, Tehnisko un finanšu piedāvājumu vai citus piedāvājumā ietvertos dokumentus paraksta pilnvarota persona, jāpievieno pilnvaras oriģināls.
2.14. Ja piedāvājumu iesniedz personu grupa vai personālsabiedrība, piedāvājumā papildus norāda personu, kas konkursā pārstāv attiecīgo personu grupu vai personālsabiedrību, kā arī katras personas atbildības sadalījumu.

2.15. Ja pretendents iesniedz dokumentu kopijas, katra dokumenta kopija jāapliecina normatīvajos aktos noteiktajā kārtībā.
2.16. Pretendentam, iesniedzot dokumentu kopijas, pasūtītājs var pieprasīt uzrādīt dokumentu oriģinālus. 
3. INFORMĀCIJA PAR IEPIRKUMA PRIEKŠMETU

3.1. Iepirkuma priekšmets: Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”. Revīzijas pakalpojumi jāveic visiem Projekta Latvijas puses partneriem - Vidzemes plānošanas reģionam, Kocēnu novada domei, Pašvaldību aģentūrai „Cēsu kultūras un tūrisma centrs”, Siguldas novada domei, Strenču novada domei, Valkas novada domei un Valmieras pilsētas domei. Līgumu par zvērināta revidenta pakalpojumiem pakalpojumu sniedzējs slēgs ar katru Projekta Latvijas puses partneri atsevišķi saskaņā ar  Līguma projektu (Nolikuma pielikums Nr.7). 
3.2. Pakalpojuma CPV kods 79212000-3. Revīzijas pakalpojumi.

3.3. Paredzamā līguma izpildes vieta ir Latvijas Republika, Vidzemes plānošanas reģions.
3.4. Iepirkuma līgumi (kopā septiņi) ar pretendentu, kuram tiks piešķirtas Līguma slēgšanas tiesības, tiks noslēgti pēc granta līguma par projekta „ELRI-113 Via Hanseatica - Advancing remote areas by development of cross-border VH tourism route on basis of local resources” ieviešanu parakstīšanas.
3.5. Līguma izpildes laika periods ir no iepirkuma līguma noslēgšanas dienas līdz 2015. gada 30. janvārim. 
3.6. Iepirkuma tehniskā specifikācija ar 2 pielikumiem pievienota Nolikumam ( Pielikums Nr.2) 
3.7. Visu Iepirkuma līgumu kopējā plānotā līgumsumma ir 9067, 33 LVL(bez PVN), tai skaitā: 
	Vidzemes plānošanas reģions

(partneris Nr.1 projektā)
	Ne vairāk kā 5760,69 LVL

	Kocēnu novada dome
(partneris Nr.8 projektā)
	Ne vairāk kā 541,51 LVL

	Pašvaldību aģentūra „Cēsu kultūras un tūrisma centrs”
(partneris Nr.9 projektā)
	Ne vairāk kā 501,18 LVL

	Siguldas novada dome
(partneris Nr.10 projektā)
	Ne vairāk kā 460,85 LVL

	Strenču novada dome
(partneris Nr.11 projektā)
	Ne vairāk kā 650,96 LVL

	Valkas novada dome
(partneris Nr.12 projektā)
	Ne vairāk kā 576,07 LVL

	Valmieras pilsētas dome
(partneris Nr.13 projektā)
	Ne vairāk kā 576,07 LVL


4. PRASĪBAS PRETENDENTAM 
4.1.Iesniedzot piedāvājumu, pretendents iesniedz apliecinājumu, ka attiecībā uz to nepastāv šādi nosacījumi: 
1) pasludināts tā maksātnespējas process (izņemot gadījumu, kad maksātnespējas procesā tiek piemērota sanācija vai cits līdzīga veida pasākumu kopums, kas vērsts uz parādnieka iespējamā bankrota novēršanu un maksātspējas atjaunošanu), apturēta vai pārtraukta tā saimnieciskā darbība, uzsākta tiesvedība par tā bankrotu vai līdz līguma izpildes paredzamajam beigu termiņam tas būs likvidēts; 

2) tam Latvijā un valstī, kurā tas reģistrēts vai atrodas tā pastāvīgā dzīvesvieta (ja tas nav reģistrēts Latvijā vai Latvijā neatrodas tā pastāvīgā dzīvesvieta), ir nodokļu parādi, tajā skaitā valsts sociālās apdrošināšanas iemaksu parādi, kas kopsummā katrā valstī pārsniedz 100 latus. 

4.2. Pasūtītājs izslēdz pretendentu no turpmākās dalības iepirkumā, kā arī neizskata pretendenta piedāvājumu, ja tas konstatē 4.1. punkta 1) vai 2) apakšpunktā minētos apstākļus.
4.3.  Pretendents ir reģistrēts komercreģistrā vai līdzvērtīgā reģistrā ārvalstīs (ja attiecināms).
4.4.  Pretendentam ir Latvijas Republikas zvērinātu revidentu asociācijas izsniegta
licence vai sertifikāts, kas apliecina pretendenta tiesības sniegt zvērināta revidenta
pakalpojumus.
4.5. Prasības pretendenta saimnieciskajam un finansiālajam stāvoklim 

4.5.1.Pretendenta saimnieciskais un finansiālais stāvoklis ir atbilstošs konkrētā līguma izpildei – pretendenta gada finanšu apgrozījums pēdējo trīs gadu laikā (2008., 2009., 2010.g.) vidēji gadā ir vismaz četras reizes lielāks par piedāvātās līgumcenas apjomu. Uzņēmumiem, kuru darbības ilgums ir īsāks par trīs gadiem, apgrozījums gadā vidēji ir vismaz četras reizes lielāks par piedāvātās līgumcenas apjomu. Uzņēmumiem, kuru darbības laiks ir īsāks par vienu gadu, apgrozījums darbības periodā ir vismaz četras reizes lielāks par piedāvātās līgumcenas apjomu
4.5.2. Pretendents iepirkuma līgumu slēgšanas gadījumā spēj  nodrošināt civiltiesiskās atbildības apdrošināšanu visā pakalpojumu veikšanas laikā ar apdrošināšanas limitu ne mazāku kā 100% no no Nolikuma 3.7.punktā noteiktās iepirkumu līgumu summas.
4.6.Prasības pretendenta tehniskajām un profesionālajām spējām 

4.6.1.Pretendentam ir vismaz 3 (trīs) gadu pieredze zvērinātu revidentu pakalpojumu sniegšanā.

4.6.2. Pretendents pēdējo 3 (trīs) gadu laikā (2008., 2009. un 2010.g.) ir veicis revīzijas vismaz 3 (trijos) Eiropas Reģionālās attīstības fonda (ERAF) un Eiropas Kaimiņattiecību un partnerības instrumenta  (EKPI)  atbalstītos pārrobežu sadarbības projektos,  kuros  projekta budžets nav mazāks par 1 000 000.00 EUR (katrā projektā).
4.6.3.Pretendents līgumu izpildē nodrošina zvērinātus revidentus, kuri atbilst Nolikuma Tehniskās specifikācijas pielikuma Nr.1 1.1.2. punktā un pielikuma Nr.2 1.1.2. punktā noteiktajām prasībām, un kuriem ir :

1)Spēkā esošs zvērināta revidenta sertifikāts;
2)pieredze vismaz 3 (trīs) gadi zvērinātu revidentu pakalpojumu sniegšanā, tai skaitā vismaz viena pārrobežu sadarbības projekta pārbaudē;
2)Teicamas latviešu, angļu  un labas krievu valodu prasmes;

3)Teicamas komunikatīvās prasmes.

5. IESNIEDZAMIE DOKUMENTI
5.1.Lai konstatētu atbilstību iepirkuma Nolikuma prasībām, Pretendentam ir jāiesniedz sekojoši dokumenti:
5.1.1.Pretendenta pieteikums ar apliecinājumu (oriģināls) par PIL 81.panta 5.daļas nosacījumu neesamību, kuru parakstījis Pretendents, tā vadītājs vai pilnvarota persona ar paraksta tiesībām. Pieteikumu ar Apliecinājumu iesniedz arī Pretendenta norādītā persona, uz kuras iespējām pretendents balstās, lai apliecinātu, ka tā kvalifikācija atbilst iepirkuma procedūras dokumentos noteiktajām prasībām (oriģināls). Pieteikumu dalībai iepirkumā pretendents sagatavo uz savas veidlapas atbilstoši pievienotajai formai Nolikuma pielikumā Nr.1.
5.1.2.Gadījumā, ja piedāvājumu iesniedz personu apvienība, parakstīts dokuments (apliecinājums vai vienošanās), kurš apliecina personu apvienības pilnvarojumu dalībniekam (-iem) Pretendenta vārdā iesniegt piedāvājumu, un apliecina katra dalībnieka uzņemtās saistības attiecībā uz dalību līguma izpildē, un slēgt līgumu gadījumā, ja Pasūtītājs izvēlēsies šo piedāvājumu iepirkuma līguma slēgšanai.
5.1.3.Gadījumā, ja piedāvājumu iesniedz Pretendents ar apakšuzņēmēju (-iem), parakstīts dokuments (apliecinājums vai vienošanās), kas apliecina apakšuzņēmēja uzņemtās saistības attiecībā uz dalību līgumu izpildē, gadījumā, ja Pasūtītājs izvēlēsies šo piedāvājumu iepirkuma līgumu slēgšanai.
5.1.4.Pretendents, kuram būtu piešķiramas līguma slēgšanas tiesības, 10 (desmit) darba dienu laikā no pasūtītāja pieprasījuma saņemšanas, iesniedz izziņu (-s), ko izsniegusi Latvijas vai ārvalsts kompetenta institūcija (ja Pretendents nav reģistrēts Latvijā vai Latvijā neatrodas tā pastāvīgā dzīvesvieta), kas apliecina, ka tam nav nodokļu parādu, tajā skaitā valsts sociālas apdrošināšanas iemaksu parādu, kas kopsummā katrā valstī pārsniedz 100 latus; šādu dokumentu (s) pieņem un atzīst, ja tas izdots ne agrāk kā mēnesi pirms iesniegšanas dienas. Izziņu (-as) iesniedz arī Pretendenta norādītā persona, uz kuras iespējām pretendents balstās, lai apliecinātu, ka tā kvalifikācija atbilst paziņojumā par līgumu vai iepirkuma procedūras dokumentos noteiktajām prasībām.Pretendents un Pretendenta norādītā persona, uz kuras iespējām pretendents balstās, lai apliecinātu, ka tā kvalifikācija atbilst paziņojumā par līgumu vai iepirkuma procedūras dokumentos noteiktajām prasībām, ir tiesīgi iesniegt šo izziņu kopā ar piedāvājumu.
5.1.5.Latvijas Republikas Uzņēmuma reģistra vai līdzvērtīgas iestādes citā valstī izsniegtas reģistrācijas apliecība vai izziņa, kas apliecina, ka Pretendents, personu apvienības dalībnieki un apakšuzņēmēji, ir reģistrēts normatīvajos aktos noteiktajā kārtībā (kopija). 
5.1.6.Latvijas Zvērināto revidentu asociācijas izsniegta licence, kas apliecina pretendenta atbilstību likuma prasībām un tiesības sniegt revīzijas pakalpojumus (kopija).
5.1.7. Pretendenta parakstīta izziņa par tā finanšu apgrozījumu pēdējo trīs gadu laikā (2008., 2009., 2010.g.) (oriģināls), norādot atsevišķi katra gada apgrozījumu. Gadījumā, ja piedāvājumu iesniedz personu apvienība, izziņu iesniedz katrs tās dalībnieks.

5.1.8.Pretendenta civiltiesiskās atbildības apdrošināšanas polise, atbilstoša Nolikuma 4.5.2.punkta prasībām, /vai apdrošināšanas sabiedrības izsniegts apliecinājums, kurā apdrošināšanas sabiedrība apliecina, ka pretendenta uzvaras gadījumā tiks veikta pretendenta darbības civiltiesiskās atbildības apdrošināšana, kura nav mazāka par 100% no līgumu summas.
5.1.9. Informācija par Pretendenta pieredzi pēdējo trīs gadu laikā (2008., 2009., 2010.g.) par būtiskākajiem veiktajiem revīzijas pakalpojumiem, norādot pakalpojuma sniegšanas laiku, apjomus, pasūtītājus un to kontaktinformāciju. Informācija jāsagatavo atbilstoši Nolikuma 4.6.1. un 4.6.2. punktu prasībām un Nolikuma 3.pielikumā „Pretendenta pieredzes apraksts” pievienotajai formai (oriģināls, Pretendenta parakstīts). 
5.1.10. pakalpojuma sniegšanā iesaistītā personāla CV atbilstoši formai Nolikuma pielikumā Nr.4.
6. PRASĪBAS TEHNISKAM PIEDĀVĀJUMAM
6.1.Pretendentam tehniskais piedāvājums jāsagatavo un jāiesniedz saskaņā ar formu Nolikuma pielikumā Nr.5. 
6.2.Tehniskam piedāvājumam  pilnībā jāatbilst Nolikumā Tehniskās  specifikācijas  (Nolikuma pielikums Nr.2.) un tās 2 pielikumu prasībām:
-Darba uzdevums Vidzemes plānošanas reģiona izdevumu pārbaudei Igaunijas - Latvijas - Krievijas Pārrobežu sadarbības programmas Eiropas kaimiņattiecību un partnerības instrumenta ietvaros 2007. - 2013.gadam granta līgumam.
-Darba uzdevums Latvijas puses partneru izdevumu pārbaudei Igaunijas - Latvijas - Krievijas Pārrobežu sadarbības programmas Eiropas kaimiņattiecību un partnerības instrumenta ietvaros 2007. - 2013.gadam granta līgumam.
7. PRASĪBAS FINANŠU PIEDĀVĀJUMAM
7.1. Pretendentam finanšu piedāvajums jāsagatavo saskaņā ar formu  Nolikuma pielikumā Nr.6.
7.2.Pretendentam, norādot piedāvāto līgumcenu, jāņem vērā visas ar līgumu izpildes nodrošināšanu saistītās izmaksas. Piedāvātā līgumcena jānorāda katram Latvijas puses projekta  partnerim atsevišķi. Konsolidētā ziņojuma sagatavošanas izmaksas jāiekļauj iepirkuma līguma ar Vidzemes plānošanas reģionu līgumcenā.

7.3.Pretendenta finanšu piedāvājumā piedāvātajai līgumcenai ir jābūt norādītai latos (LVL). Pievienotās vērtības nodokļa (PVN) summas, ja Pretendents ir pievienotās vērtības nodokļa maksātājs, piedāvātajai cenai jānorāda atsevišķi. 

7.4.Finanšu piedāvājuma cenās jābūt iekļautiem visiem nodokļiem un nodevām, kas saistītas ar pakalpojuma sniegšanu.

8.ARITMĒTISKĀS KĻŪDAS LABOŠANA

8.1.Piedāvājumu izvēles laikā iepirkuma komisija pārbauda, vai piedāvājumā nav aritmētiskās kļūdas (kļūda, kura ir pieļauta vienīgi aritmētisku jeb matemātisku darbību rezultātā).

8.2.Ja iepirkuma komisija piedāvājumā konstatē aritmētisko kļūdu, tā šo kļūdu izlabo.

8.3.Par kļūdu labojumu iepirkuma komisija paziņo pretendentam, kura pieļautā kļūda labota.

8.4.Turpmākajā piedāvājumu vērtēšanā iepirkuma komisija ņem vērā tikai šajā sadaļā noteiktajā kārtībā veiktos labojumus un laboto piedāvājuma summu.

9.NEPAMATOTI LĒTA PIEDĀVĀJUMA NOTEIKŠANA

9.1.Ja iepirkuma komisija konstatē, ka konkrētais piedāvājums varētu būt nepamatoti lēts, iepirkuma komisija pirms šā piedāvājuma noraidīšanas rakstveidā pieprasa detalizētu paskaidrojumu par būtiskajiem piedāvājuma nosacījumiem, ievērojot Publisko iepirkumu likuma normas.

9.2.Ja izvērtējot pretendenta sniegto skaidrojumu, iepirkuma komisija konstatē, ka pretendents nevar pierādīt, ka tam ir pieejami būtiski piedāvājuma nosacījumi, kas ļauj noteikt tik zemu cenu, iepirkuma komisija atzīst piedāvājumu par nepamatoti lētu un turpmāk to neizskata, un attiecīgo pretendentu izslēdz no turpmākās  dalības iepirkumā.

10.PRETENDENTU ATLASE un PIEDĀVĀJUMU VĒRTĒŠANA 
10.1. Piedāvājumu noformējuma pārbaudi, Pretendentu atlasi, Tehnisko piedāvājumu atbilstības pārbaudi un piedāvājuma izvēli saskaņā ar izraudzīto piedāvājuma izvēles kritēriju – viszemākās cenas piedāvājumu (turpmāk tekstā – Piedāvājumu vērtēšanu) iepirkuma komisija veic slēgtā sēdē.
10.2.Piedāvājumu vērtēšanā tiks izmantota pretendenta piedāvājumā ietvertā informācija.
10.3.Iepirkuma komisija turpmāk piedāvājumu neizskata un attiecīgo pretendentu izslēdz no turpmākās  dalības iepirkumā, ja:
· Piedāvājumu izvērtēšanas laikā pretendents savu piedāvājumu atsauc vai maina ;
· Pretendents ir iesniedzis nepatiesu informāciju vai vispār nav iesniedzis pieprasīto informāciju;
· Piedāvājums neatbilst kādai iepirkuma nolikumā noteiktajai prasībai;
· Piedāvājums tiek atzīts par nepamatoti lētu.
10.4.Piedāvājumu vērtēšanu iepirkuma komisija veic šādos 5 (piecos) posmos, katrā nākamajā posmā vērtējot tikai tos piedāvājumus, kas nav noraidīti iepriekšējā posmā:

10.4.1.Vērtēšanas 1. posms – Piedāvājumu noformējuma pārbaude:

Iepirkuma komisija pārbauda, vai piedāvājums sagatavots un noformēts atbilstoši nolikuma 2.6. punktā norādītajām prasībām. Ja piedāvājuma noformējums ir atbilstošs, komisija lemj par tā turpmāku izvērtēšanu 2.posmā „Pretendentu atlase”, piedāvājums var tikt noraidīts tikai gadījumā, ja piedāvājuma noformējuma pārkāpumi būtiski ietekmē iespēju novērtēt piedāvājuma atbilstību noteiktajām prasībām.

10.4.2.Vērtēšanas 2. posms – pretendentu atlase: 

Iepirkuma komisija novērtē, vai pretendenti atbilst nolikuma 4.punkta prasībām un vai ir iesniegti atbilstību apliecinoši 5.punktā norādīti dokumenti. Ja pretendents atbilst atlases prasībām, komisija lemj par piedāvājuma turpmāku izvērtēšanu 3.posmā, neatbilstības gadījumā tas tiek noraidīts un turpmāk tā piedāvājums netiek vērtēts.

10.4.3.Vērtēšanas 3. posms – Tehniskā piedāvājuma atbilstības pārbaude:

Tehniskā piedāvājumu atbilstības pārbaudi iepirkuma komisija veic novērtējot, vai Tehniskais piedāvājums atbilst nolikuma 6.punktā noteiktajām prasībām. Ja Tehniskais piedāvājums atbilst prasībām, komisija lemj par piedāvājuma turpmāku izvērtēšanu 4.posmā, neatbilstības gadījumā turpmāk piedāvājums netiek vērtēts.

10.4.4.Vērtēšanas 4. posms – Finanšu piedāvājuma atbilstības pārbaude:

Finanšu piedāvājumu atbilstības pārbaudi iepirkuma komisija veic novērtējot, vai Finanšu piedāvājums atbilst nolikuma 7.punktā noteiktajām prasībām, vai nav aritmētisko kļūdu, un vai tas nav nepamatoti lēts. Ja Finanšu piedāvājums atbilst prasībām, komisija lemj par piedāvājuma turpmāku izvērtēšanu 5.posmā, neatbilstības gadījumā turpmāk piedāvājums netiek vērtēts.

10.4.5.Vērtēšanas 5. posms – Piedāvājuma izvēle:
Iepirkuma komisija nosaka viszemākās cenas piedāvājumu, salīdzinot nolikuma prasībām atbilstošo piedāvājumu pretendentu piedāvātās cenas bez pievienotās vērtības nodokļa un izvēloties lētāko no atbilstošajiem piedāvājumiem. Pretendentu, kura piedāvājums, salīdzinot un izvērtējot iesniegtos piedāvājumus, noteikts kā viszemākās cenas piedāvājums, atzīst par uzvarētāju iepirkumā. 

10.5. Iepirkuma komisija pārbauda, vai tā pretendenta piedāvājums, kurš noteikts kā visām pasūtītāja prasībām atbilstošs viszemākās cenas piedāvājums, atbilst pasūtītāja finanšu resursu iespējām. Iepirkuma komisijai ir tiesības pārtraukt iepirkumu bez rezultāta gadījumā, ja šis pretendenta piedāvājums pārsniedz iepriekšminētās finanšu resursu iespējas.

11.LĒMUMA PUBLICĒŠANA, PRETENDENTU INFORMĒŠANA PAR PIEŅEMTO LĒMUMU UN LĪGUMA SLĒGŠANA

11.1.Lēmuma publicēšana

Iepirkuma komisija ne vēlāk kā 5 (piecu) dienu laikā pēc tam, kad noslēgts līgums, publicē paziņojumu par noslēgto līgumu Iepirkumu uzraudzības biroja mājas lapā internetā un pasutītāja mājas lapā.

11.2.Pretendentu informēšana

Iepirkuma komisija 3 (trīs) darba dienu laikā pēc lēmuma pieņemšanas vienlaikus informē visus pretendentus par izraudzīto pretendentu Publisko iepirkumu likuma 81.pantā noteiktā kārtībā.

11.3.Iepirkuma līguma slēgšana

Pasūtītājs slēdz iepirkuma līgumus ar iepirkuma komisijas izraudzīto Pretendentu, kas iesniedzis Pasūtītāja prasībām atbilstošu viszemākās cenas piedāvājumu. Iepirkuma līguma projekts ir šī Nolikuma 7.pielikumā.Vidzemes plānošanas reģions un katrs Latvijas puses projekta partneris atsevišķi slēgs iepirkuma līgumus par zvērināta revidenta pakalpojumiem.

11.4.Ja izraudzītais Pretendents atsakās slēgt iepirkuma līgumu ar pasūtītāju, iepirkuma komisija pieņem lēmumu slēgt līgumu ar nākamo pretendentu, kurš piedāvājis nolikuma prasībām atbilstošu zemākās cenas piedāvājumu. Pasūtītājs ir tiesīgs pieprasīt no nākamā pretendenta apliecinājumu, ka tas nav uzskatāms par vienu tirgus dalībnieku kopā ar sākotnēji izraudzīto pretendentu. Ja pieņemts lēmums slēgt līgumu ar nākamo pretendentu, kurš piedāvājis nolikuma prasībām atbilstošu zemākās cenas piedāvājumu, bet tas atsakās līgumu slēgt, vai arī nākamais Pretendents uzskatāms par vienu tirgus dalībnieku kopā ar sākotnēji izraudzīto pretendentu, iepirkuma komisija pieņem lēmumu pārtraukt iepirkuma procedūru, neizvēloties nevienu piedāvājumu.

12.IEPIRKUMA KOMISIJAS TIESĪBAS UN PIENĀKUMI

12.1.Piedāvājumu izvērtēšanā iepirkuma komisijai ir tiesības pieaicināt ekspertus. 
12.2.Iepirkuma komisijai ir tiesības pieprasīt, lai pretendents rakstiski precizē vai izskaidro informāciju par savu piedāvājumu (tiktāl, lai netiktu mainīts piedāvājums un tajā ietvertā informācija pēc būtības).

12.3.Iepirkuma komisijai ir tiesības pārbaudīt nepieciešamo informāciju kompetentā institūcijā, publiski pieejamās datu bāzēs vai citos publiski pieejamos avotos.

12.4.Iepirkuma komisijai ir tiesības normatīvajos aktos paredzētajos gadījumos izbeigt vai pārtraukt iepirkumu bez līguma noslēgšanas.

12.5.Iepirkuma komisijas pienākums ir pēc ieinteresētā piegādātāja rakstiska pieprasījuma sniegt papildu informāciju par nolikumu.

12.6.Iepirkuma komisijas pienākums ir izskatīt pretendentu piedāvājumus, novērtēt to atbilstību nolikuma prasībām.
12.7.Iepirkuma komisijas pienākums ir rakstiski informēt visus pretendentus par iepirkuma rezultātiem pēc lēmuma pieņemšanas. 

13.PRETENDENTA TIESĪBAS UN PIENĀKUMI

13.1.Pretendentam, iesniedzot piedāvājumu, ir pienākums ievērot visus nolikumā minētos nosacījumus. 

13.2.Pretendentam ir pienākums lūgumus pēc jebkāda veida paskaidrojumiem iesniegt Pasūtītājam rakstveidā un laikus.

13.3.Pretendentam ir pienākums rakstveidā, iepirkuma komisijas noteiktajā termiņā sniegt papildu informāciju vai paskaidrojumus par piedāvājumu, ja iepirkuma komisija to pieprasa.

13.4.Pretendentam ir pienākums iesniegt apliecinājumu par piedāvājuma derīguma termiņa pagarinājumu 3 (trīs) darba dienu laikā pēc iepirkuma komisijas rakstiska pieprasījuma, ja iepirkuma komisija pieņem lēmumu par iepirkuma termiņa pagarinājumu un pretendents vēlas turpināt dalību iepirkumā. 

13.5.Pretendentam, iesniedzot piedāvājumu, ir tiesības pieprasīt apliecinājumu tam, ka piedāvājums saņemts. 

13.6.Pretendentam ir tiesības pārsūdzēt iepirkuma komisijas pieņemto lēmumu tiesā likumā noteiktajā kārtībā. 

14. PIELIKUMU SARAKSTS

Šim nolikumam ir pievienoti 7 (septiņi) pielikumi, kas ir tā neatņemamas sastāvdaļas:

Nolikuma pielikums Nr.1 „ Pieteikuma par piedalīšanos iepirkuma procedūrā forma” 
Nolikuma pielikums Nr.2 „ Tehniskā specifikācija” 
Nolikuma pielikums Nr.3 „Pretendenta pieredzes apraksts” 
Nolikuma pielikums Nr.4 „ Curriculum Vitae (CV) forma piedāvātajam personālam”
Nolikuma pielikums Nr.5 „ Tehniskais piedāvājums”
Nolikuma pielikums Nr.6 „ Finanšu piedāvājums” 
Nolikuma pielikums Nr.7 „ Iepirkumu līguma forma”  
	1. pielikums

	Iepirkuma nolikumam „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”; identifikācijas Nr.  VPR/2011/9/ENPI


PIETEIKUMA PAR PIEDALĪŠANOS iepirkumA PROCEDŪRĀ FORMA

Pretendents (nosaukums) iesniedz savu pieteikumu dalībai iepirkuma procedūrā
„Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”

un saskaņā ar iepirkuma Nolikuma noteikumiem apliecina, ka:

1. Atzīst sev par saistošām un apņemas ievērot iepirkuma Nolikuma prasības.

2. Apstiprina, ka tā piedāvājums ir spēkā līdz iepirkuma līguma noslēgšanai vai paziņojumam par iepirkuma izbeigšanu bez rezultāta, bet ne ilgāk kā 90 dienas no iepirkuma nolikumā noteiktā piedāvājumu iesniegšanas termiņa beigām. Līguma slēgšanas tiesību piešķiršanas gadījumā piedāvājums ir spēkā visu līguma darbības laiku.

3. Līguma slēgšanas tiesību piešķiršanas gadījumā apņemas sniegt pakalpojumu saskaņā ar iepirkumā iesniegto piedāvājumu, pilnībā ievērojot Tehniskajā specifikācijā noteiktās prasības, Starptautiskos revīzijas standartus (SRS) (International Standart of Auditing) un Starptautiskās grāmatvežu federācijas ( (International Federation of Accountants IFAC) noteikumus un standartus.
4. Pretendents apliecina, ka attiecībā uz to nepastāv Nolikuma 4.1. punktā minētie nosacījumi.:

4.1.Nav pasludināts Pretendenta maksātnespējas process (izņemot gadījumu, kad maksātnespējas procesā tiek piemērota sanācija vai cits līdzīga veida pasākumu kopums, kas vēsts uz parādnieka iespējamā bankrota novēršanu un maksātspējas atjaunošanu), apturēta vai pārtraukta Pretendenta saimnieciskā darbība, uzsākta tiesvedība par Pretendenta bankrotu vai netiek konstatēts, ka līdz līguma izpildes paredzamajam beigu termiņam Pretendents būs likvidēts;

4.2.Pretendentam Latvijā un valstī, kurā tas reģistrēts vai atrodas tā pastāvīgā dzīvesvieta (ja tas nav reģistrēts Latvijā vai Latvijā neatrodas tā pastāvīgā dzīvesvieta), nav nodokļu parādi, tajā skaitā valsts sociālās apdrošināšanas iemaksu parādi, kas kopsummā katrā valstī pārsniedz 100 latus.
5.  Visas piedāvājumā sniegtās ziņas ir precīzas un patiesas.

	Pretendents 
	

	Reģistrācijas  Nr. 
	

	Juridiskā adrese
	

	Faktiskā adrese
	

	Kontaktpersona
	

	Kontaktpersonas tālr./fakss, e-pasts
	

	Bankas nosaukums, filiāle
	

	Bankas kods
	

	Norēķinu konts
	


 Pretendenta vai tā pilnvarotās personas paraksts, tā atšifrējums, datums, zīmogs
	2. pielikums

	Iepirkuma nolikumam „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”; identifikācijas Nr.  VPR/2011/9/ENPI


Tehniskā specifikācija

1.Iepirkuma priekšmets: 

Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”. Revīzijas pakalpojumi jāveic visiem Projekta Latvijas puses partneriem - Vidzemes plānošanas reģionam, Kocēnu novada domei, Pašvaldību aģentūrai „Cēsu kultūras un tūrisma centrs”, Siguldas novada domei, Strenču novada domei, Valkas novada domei un Valmieras pilsētas domei. Līgumu par zvērināta revidenta pakalpojumiem pakalpojumu sniedzējs slēgs ar katru Projekta Latvijas puses partneri atsevišķi saskaņā ar  Līguma projektu (Nolikuma pielikums Nr.7). 

2.Pakalpojuma CPV kods 79212000-3. Revīzijas pakalpojumi.

3.Paredzamā līguma izpildes vieta ir Latvijas Republika, Vidzemes plānošanas reģions.
4.Iepirkuma līgumi (kopā septiņi) ar pretendentu, kuram tiks piešķirtas Līguma slēgšanas tiesības, tiks noslēgti pēc granta līguma par projekta „ELRI-113 Via Hanseatica - Advancing remote areas by development of cross-border VH tourism route on basis of local resources” ieviešanu parakstīšanas.
5.Pakalpojumu sniegšanas periods ir no iepirkuma līgumu noslēgšanas dienas līdz 2015. gada 30. janvārim. 
6.Izpildītājs pakalpojumu sniedz, ievērojot  profesionālo standartu un ētikas normas, kā arī citus likumus un noteikumus, kuri piemērojami revidentu profesionālai darbībai Latvijā, ievērojot Tehniskajā specifikācijā noteiktās prasības, Starptautiskos revīzijas standartus (SRS) (International Standart of Auditing) un Starptautiskās grāmatvežu federācijas ( (International Federation of Accountants IFAC) noteikumus un standartus.

7. Revīzijas pakalpojumi jāveic: 

- Vidzemes plānošanas reģionā saskaņā ar Tehniskās specifikācijas 1.pielikumu „ Darba uzdevums Vidzemes plānošanas reģiona izdevumu pārbaudei Igaunijas - Latvijas - Krievijas Pārrobežu sadarbības programmas Eiropas kaimiņattiecību un partnerības instrumenta ietvaros 2007. - 2013.gadam granta līgumam” (Terms of Reference for an Expenditure Verification of a Grant Contract for Estonia - Latvia- Russia Cross Border Cooperation Programme within the European Neighbourhood and Partnership Instrument 2007-2013 for Vidzeme planning region);
- sešiem Latvijas puses partneriem (Kocēnu novada domei, Pašvaldību aģentūrai „Cēsu kultūras un tūrisma centrs”, Siguldas novada domei, Strenču novada domei, Valkas novada domei un Valmieras pilsētas domei) saskaņā ar Tehniskās specifikācijas 2.pielikumu „ Darba uzdevums Latvijas puses partneru izdevumu pārbaudei Igaunijas - Latvijas - Krievijas Pārrobežu sadarbības programmas Eiropas kaimiņattiecību un partnerības instrumenta ietvaros 2007. - 2013.gadam granta līgumam” (Terms of Reference for an Expenditure Verification of a Grant Contract for Estonia - Latvia- Russia Cross Border Cooperation Programme within the European Neighbourhood and Partnership Instrument 2007-2013 for project partners from Latvia).

8.Pretendentam visi pakalpojuma nodevumi jāsagatavo angļu valodā; Pretendentam analizējamā un pieejamā pārbaudei dokumentācija projektā būs angļu valodā, kā arī daļa- latviešu valodā.
9.Pakalpojuma izpildes Plānošanas un pārbaudes laiki, un saturs iepriekš saskaņojami ar Pasūtītāju.

5. Darbības ar Pasūtītāja grāmatvedības dokumentiem jāveic Pasūtītāja telpās.

6. Pasūtītājs periodiski jāinformē par pakalpojumu izpildes gaitu.
7. Līguma darbības laikā regulāri jākonsultējas ar Pasūtītāja līguma izpildē noteiktām atbildīgajām personām.
	Tehniskās specifikācijas 1. pielikums

	Iepirkumā „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”; identifikācijas Nr.  VPR/2011/9/ENPI


Terms of Reference for an Expenditure Verification of a Grant Contract for Estonia - Latvia- Russia Cross Border Cooperation Programme within the European Neighbourhood and Partnership Instrument 2007-2013 for Vidzeme planning region

	


The following are the ToR on which Vidzeme Planning Region hereinafter ‘Beneficiary’ agrees to engage <name of the audit firm> hereinafter ‘the Auditor’ to perform an expenditure verification and to report in connection with a European Community financed grant contract concerning the action <ELRI-113 Via Hanseatica - Advancing remote areas by development of cross-border VH tourism route on basis of local resources> (Grant Contract) financed under the Estonia-Latvia-Russia Cross Border Cooperation Programme within the European Neighbourhood and Partnership Instrument (Programme). Where in these ToR the Joint Managing Authority is mentioned this refers to the Ministry of Environmantal Protection and Regional Development of the Republic of Latvia acting as the Joint Managing Authority for the Programme, which has signed the Grant Contract with the Beneficiary and is providing the grant funding. The Joint Managing Authority is not a party to this agreement.

1.1
Responsibilities of the Parties to the Engagement

1.1.1. The Beneficiary refers to the organisation that is implementing the action and receiving the grant and that has signed the Grant Contract with the Joint Managing Authority.
· The Beneficiary is responsible for providing a consolidated financial report for the action financed by the Grant Contract which complies with the terms and conditions of the Grant Contract and for ensuring that this financial report can be reconciled to the Beneficiary’s accounting and bookkeeping system and to the underlying accounts and records. The Beneficiary is responsible for providing sufficient and adequate information, both financial and non-financial, in support of the financial report.

· The Beneficiary accepts that the ability of the Auditor to perform the procedures required by this engagement effectively depends upon the Beneficiary, providing full and free access to the Beneficiary’s staff and its accounting and bookkeeping system and underlying accounts and records.

· The Auditor is responsible for performing the agreed-upon procedures as specified in these ToR, and for submitting a report of factual findings to the Beneficiary. Auditor refers to the audit firm contracted for this engagement and in particular to the partner or other person in the audit firm who is responsible for the engagement and for the report that is issued on behalf of the firm, and who has the appropriate authority from a professional, legal or regulatory body.

1.1.2. By agreeing these ToR the Auditor confirms that he/she meets at least one of the following conditions:

· The Auditor and/or the firm is a member of a national accounting or auditing body or institution which in turn is a member of the International Federation of Accountants (IFAC).

· The Auditor and/or the firm is a member of a national accounting or auditing body or institution. Although this organisation is not a member of the IFAC, the Auditor commits him/herself to undertake this engagement in accordance with the IFAC standards and ethics set out in these ToR.

· The Auditor and/or the firm is registered as a statutory auditor in the public register of a public oversight body in an EU member state in accordance with the principles of public oversight set out in Directive 2006/43/EC of the European Parliament and of the Council (this applies to auditors and audit firms based in an EU member state)
. Although this organisation is not member of the IFAC, the Auditor commits him/herself to undertake this engagement in accordance with the IFAC standards and ethics set out in these ToR.

· The Auditor and/or the firm is registered as a statutory auditor in the public register of a public oversight body in non EU country and this register is subject to principles of public oversight as set out in the legislation of the country concerned (this applies to auditors and audit firms based in a third country). Although this organisation is not member of the IFAC, the Auditor commits him/herself to undertake this engagement in accordance with the IFAC standards and ethics set out in these ToR.

· The Auditor and/or firm is registered in the Member States or territories of regions expressly covered and/or allowed by the Regulations of European Neighbourhood and Partnership Instrument. Auditor and/or firm must state, the country of which it is national by presenting the usual proof of nationality under its national legislation. Although this organisation is not member of the IFAC, the Auditor commits him/herself to undertake this engagement in accordance with the IFAC standards and ethics set out in these ToR.
1.2
Subject of the Engagement

The subject of this engagement is the Beneficiary’s expenditure verification in the financial reports in connection with the Grant Contract for the period covering <01 January 2012 to 31 December 2014> and the action entitled <ELRI-113 Via Hanseatica - Advancing remote areas by development of cross-border VH tourism route on basis of local resources > (Action). Annex 1 to these ToR contains information about the Grant Contract.

1.3
Reason for the Engagement

The project partner(s) in cooperation with the Beneficiary are responsible for designation of the action’s auditor(s) – either one per all partners located in the respective Programme Participating Country or one per each project partner or one per the Action.

Beneficiary (as well as each project partner) is responsible separately for preparing a financial report of the expenditure for which it is responsible and for having its expenditure validated by an external auditor. Each partner is required to submit to the Beneficiary the financial report and Expenditure Verification Report, produced by the external auditor (conforming to the model in Annex 3 to these ToR) for the part of the Action implemented under its own responsibility. 

The Beneficiary is responsible for collecting all partners’ financial reports and auditors’ Expenditure Verification Reports, drafting a consolidated financial report for the whole Action (model in Annex VI of the Grant Contract) and presenting it to an auditor to check its compilation. The auditor issues a report of factual findings on the compilation of the consolidated financial report, conforming to the model in Annex 3 to these ToR. 

The Beneficiary is required to submit to the Joint Managing Authority the consolidated financial report prepared for the whole Action on the basis of the financial reports of the beneficiary and all the partners as annex in support of the payment requested under Article 15 of the General Conditions of the Grant Contract.  

The Joint Managing Authority requires this report as it makes the payment of expenditure requested by the Beneficiary conditional on the factual findings of this report.

1.4
Engagement Type and Objective

This expenditure verification is an engagement to perform certain agreed-upon procedures with regard to the Beneficiaries Financial Report (Annex 2A Listing of Specific Procedures to be performed for checking the Financial Report) and Consolidated Financial Report (ANNEX 2C Listing of specific procedures to be performed for checking the compilation of the Consolidated Financial Report) for the Grant Contract. The objective of this expenditure verification is for the Auditor to carry out the specific procedures listed in Annex 2A and 2C to these ToR and to submit to the Beneficiary report of factual findings with regard to the specific verification procedures performed. Verification means that the Auditor examines the factual information in the financial reports of the Beneficiary and compares it with the terms and conditions of the Grant Contract and examines the information provided in Consolidated Financial Report and compares it with the information provided in each partners Expenditure Verification Report. To assess the Consolidated Financial Report, auditor perform certain agreed-upon procedures to check the accuracy and consistency of the compilation of the Consolidated Financial Report. The list of procedures is set out in Annex 2C and the model report is set out in Annex 3 to these ToR. As this engagement is not an assurance engagement the Auditor does not provide an audit opinion and expresses no assurance. The Joint Managing Authority assesses for itself the factual findings reported by the Auditor and draws its own conclusions from these factual findings.

1.5
Standards and Ethics

The Auditor shall undertake this engagement in accordance with:

-
the International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as promulgated by the IFAC; 

-
the Code of Ethics for Professional Accountants issued by the IFAC. Although ISRS 4400 provides that independence is not a requirement for agreed-upon procedures engagements, the Joint Managing Authority requires that the Auditor is independent from the Beneficiary and complies with the independence requirements of the Code of Ethics for Professional Accountants.

- 
national audit or verification standards and codes of ethics insofar as they are compatible with the IFAC standards.]

1.6
Procedures, Evidence and Documentation

The Auditor plans the work so that effective expenditure verification can be performed. The Auditor performs the procedures listed in Annex 2A (Listing of specific procedures to be performed’) and applies the guidelines in Annex 2B (Guidelines for specific procedures to be performed) of these ToR. The evidence to be used for performing the procedures in Annex 2A is all financial and non-financial information which makes it possible to examine the expenditure claimed by the Beneficiary in the  consolidated financial report. The Auditor uses the evidence obtained from these procedures as the basis for the report of factual findings. The Auditor documents matters which are important in providing evidence to support the report of factual findings, and evidence that the work was carried out in accordance with ISRS 4400 and these ToR.

1.7
Reporting

The report on this expenditure verification should describe the purpose, the agreed-upon procedures and the factual findings of the engagement in sufficient detail in order to enable the Beneficiary and the Joint Managing Authority to understand the nature and extent of the procedures performed by the Auditor and the factual findings reported by the Auditor.

The use of the Model Report for an Expenditure Verification of an EC Grant Contract in Annex 3 of these ToR is compulsory. This report should be provided by the Auditor to <Vidzeme Planning Region> within <10 (ten) working days after submission of the interim/final report to the auditor.

1.8
Other Terms

The fee for this engagement shall be <fee amount and currency> <The Beneficiary may want to agree a fixed fee for the engagement or otherwise. The Beneficiary should specify any reimbursable expenses and allowances (e.g. travelling, other) agreed with the Auditor and whether VAT and/or other relevant taxes are included in the fees/expenses.> 
[The Beneficiary and the Auditor can use this section to agree any other specific terms]

Annex 1
Information about the Grant Contract 

Annex 2A
Listing of specific procedures to be performed

Annex 2B
Guidelines for specific procedures to be performed

Annex 3
Model report for an expenditure verification of a Grant contract

	For the Beneficiary:

Signature

<name and capacity>

<date>
	For the Auditor:

Signature

<name and capacity>

<date>


Annex 1 Information about the Grant Contract

	Information about the Grant Contract 

	Reference number and date of the Grant Contract
	< Joint Managing Authority’s reference of the Grant Contract>

To be concluded by the end of 2011

	Grant contract title and short title
	Advancing remote areas by development of cross-border VH tourism route on basis of local resources

Via Hanseatica

	Reference number and date of the Partnership Agreement(s) (please add as many rows as necessary)
	To be concluded before signing the Grant Contract

	Country/Countries and Regions where the Action or part of it is implemented
	Latvia – Vidzeme Region, Riga City, Pieriga

Estonia – North-East Estonia, South Estonia, Central Estonia

Russia – Leningrad Region, St.Petersburg City

	Beneficiary

Partner 1
	Vidzeme Planning Region

J.Poruka 8-108, Cēsis, Cēsu novads, LV-4101, Latvia

	Partner 2
	Committee for Culture of the Leningrad region Administration

197342, St. Petersburg, Torzhkovskaya 4, Russia

	Partner 3
	NCO “International Centre for Social and Economic Research "Leontief Centre”

25 Krasnoarmeiiskaja linija 7, St.Petersburg 190005, Russia

	Partner 4
	Foundation Valga County Development Agency

Kesk 11, Valga 68203, Estonia

	Partner 5
	Foundation Tartu County Tourism

Raekoja plats 9, Tartu 51004, Estonia

	Partner 6
	Foundation Jõgeva County Development and Enterprise Centre

Suur 3, Jõgeva 48306, Estonia

	Partner 7
	Foundation Ida-Viru County Enterprise Centre

Pargi 27, Jõhvi 41537, Estonia

	Partner 8
	Kocēni Municipality Council

Alejas street 8, Koceni Municipality, LV 4220, Latvia

	Partner 9
	Municipal agency "Cēsis Culture and Tourism center"

Baznicas Sq.1, Cēsis, LV-4100, Latvia

	Partner 10
	Sigulda district council

Pils iela 16, Sigulda, LV-2150 Latvia

	Partner 11
	Strenči Municipality Council

Valkas iela 16, Strenči, Strenču novads, Latvia, LV-4730

	Partner 12
	Valka Municipality Council

Seminara 9, Valka, Valka region, LV-4701, Latvia

	Partner 13
	Valmiera City Council

Lāčplēša 2, Valmiera, LV-4201, Latvia

	Partner 14
	Palupera Municipality Council

Hellenurme küla, Palupera vald, Valga maakond, Estonia

	Partner 15
	Foundation Luke Manor

Voika 23, Nõo, Tartu County, Estonia

	Partner 16
	Jõgeva Municipality Council

Piiri 4, Jõgeva 48306, Estonia

	Partner 17
	Saare Municipality Council

Kääpa village, Saare parish, Jõgevamaa 49323, Estonia

	Partner 18
	Avinurme Municipality Council

Võidu 9, Avinurme, Ida-Virumaa 42101, Estonia

	Legal basis for the Contract
	Regulation (EC) No 1638/2006 of the European Parliament and of the Council of 24 October 2006 laying down general provisions establishing a European Neighbourhood and Partnership Instrument

Commission Regulation (EC) No 951/2007 of 9 August 2007 laying down implementing rules for cross-border cooperation programmes financed under Regulation (EC) No 1638/2006 of the European Parliament and of the Council laying down general provisions establishing a European Neighbourhood and Partnership Instrument,

The Estonia - Latvia - Russia Cross Border Cooperation Programme within Neighbourhood and Partnership instrument, adopted by the European Commission by the Decision No. 8113/19.12.2008

	Start date of the Action
	01.01.2012

	End date of the Action
	31.12.2014

	Total cost of the Action
	EUR 1,803,966.30

	Total cost of the part of the Action implemented under the Beneficiary’s responsibility
	EUR 389,958.43

	Grant maximum amount
	EUR 1,623,569.66

	Grant maximum amount for the part of the Action implemented under the Beneficiary’s responsibility
	EUR 350,962.59

	Total amount received to date by the Beneficiary from Joint Managing Authority 
	< Total amount received as per dd.mm.yyyy>

	The amount requested for payment by the Beneficiary
	< provide the amount requested for payment for the part of the Action implemented under its own responsibility >

	Joint Managing Authority
	Arina Andreičika, Head of the Joint Managing Authority, Director of the Development Instruments Department Ministry of Environmental Protection and Regional Development, Peldu 25, Riga, LV-1494

E-mail: arina.andreicika@varam.gov.lv 

<Provide the name, position/title, phone and E-mail of the contact person at the Joint Managing Authority. 

	Auditor
	< Name and address of the audit firm and name/position of the person within the firm who is responsible for the report>


Annex 2A Listing of Specific Procedures to be performed for checking the Financial Report
1
General Procedures

1.1 Terms and Conditions of the Grant Contract

The Auditor obtains an understanding of the terms and conditions of the Grant Contract by reviewing the Grant Contract and its annexes and other relevant information, and by inquiry of the Beneficiary. The Auditor obtains a copy of the original Grant Contract (signed by the Beneficiary and the Joint Managing Authority) with its annexes. The Auditor obtains and reviews the draft financial report that includes the table of eligible expenditure (which is drawn in same form as approved Action budget as per Article 2.1 of the General Conditions.

1.2
 Report for the Grant Contract 
For the Beneficiary, the Auditor verifies that the Financial Report complies with the following conditions of Article 2 of the General Conditions the Grant Contract:

-
The Financial Report must conform to the model in Annex VI of the Grant Contract;

-
The Financial Report should cover the Action as a whole, regardless of which part of it is financed by the Joint Managing Authority;

-
The Financial Report should be drawn up in the language of the Grant Contract; 
-
The proof of the transfers of ownership of equipment, vehicles and supplies (Article 7.3 of the General Conditions of the Grant Contract) should be annexed to the final Financial Report.

1.3 Rules for Accounting and Record keeping 

The Auditor examines – when performing the procedures listed in this Annex - whether the Beneficiary has complied with the following rules for accounting and record keeping of Article 16 of the General Conditions of the Grant Contract:

-
The accounts kept by the Beneficiary for the implementation of the Action must be accurate, complete and up-to-date;

-
The Beneficiary must have a double-entry book-keeping system;

-
The accounts and expenditure relating to the Action must be easily identifiable and verifiable;

-
The accounts must provide details of interest accrued on funds paid by the Joint Managing Authority.

1.4 Reconciling the table of eligible expenditure to the Beneficiary Accounting System and Records


The Auditor reconciles the information in the Financial Report to the Beneficiary accounting system and records (e.g. trial balance, general ledger accounts, sub ledgers etc.) (See Article 16.1). 

1.5 Exchange Rates 


The Auditor verifies that amounts of expenditure incurred in a currency other than the Euro have been translated at the exchange rate made up by the average of the rates published in InforEuro for the months covered by the relevant report.

2
Procedures to verify conformity of Expenditure with the Budget and Analytical Review

2.1
Budget of the Grant Contract

The Auditor carries out an analytical review of the expenditure headings in the Financial Report. 

The Auditor verifies that the budget in the Financial Report corresponds with the Action budget of the Grant Contract (authenticity and authorisation of the initial budget) and that the expenditure incurred was indicated in the Action budget of the Grant Contract.

2.2
Amendments to the Budget of the Grant Contract

The Auditor verifies whether there have been amendments to the budget of the Grant Contract. Where this is the case the Auditor verifies that the Beneficiary:

-
requested an amendment to budget and obtained an addendum to the Grant Contract if such an addendum was required (Article 9.1 of the General Conditions.

-
informed the Joint Managing Authority about the amendment in case the amendment was limited (Article 9.2 of the General Conditions) and an addendum to the Grant Contract was not required.
3
Procedures to verify selected Expenditure

3.1
Eligibility of Costs 
The Auditor verifies, for each expenditure item selected, the eligibility criteria set out below.

(1)
Costs actually incurred (Article 14.1)

The Auditor verifies that the expenditure for a selected item was actually incurred by and pertains to the Beneficiary and was not double financed. For this purpose the Auditor examines supporting documents (e.g. invoices, contracts) and proof of payment. The Auditor also examines proof of work done, goods received or services rendered and he/she verifies the existence of assets if applicable.

(2)
Cut-off - Implementation period (Article 14.1a)

The Auditor verifies that the expenditure for a selected item was incurred during the implementation period of the Action.

(3)
Budget (Article 14.1b)

The Auditor verifies that the expenditure for a selected item was indicated in the Action budget and was not double funded under two different budget lines.

(4)
Necessary (Article 14.1c)

The Auditor verifies whether it is plausible that the expenditure for a selected item was necessary for the implementation of the Action and that it had to be incurred for the contracted activities of the Action by examining the nature of the expenditure with supporting documents.

(5)
Records (Article 14.1d)

The Auditor verifies that expenditure for a selected item is recorded in the Beneficiary’s accounting system and was recorded in accordance with the applicable accounting standards of the country where the Beneficiary is established and the Beneficiary’s usual cost accounting practices.

(6)
Justified (Article 14.1e)

The Auditor verifies that expenditure for a selected item is substantiated by evidence (see section 1 of Annex 2B, Guidelines for Specific Procedures to be performed) and notably the supporting documents as specified in Article 16.2 and 16.3 of the General Conditions of the Grant Contract.

(7)
Valuation

The Auditor verifies that the monetary value of a selected expenditure item agrees with underlying documents (e.g. invoices, salary statements) and that correct exchange rates are used where applicable.

 (8)
Classification

The Auditor examines the nature of the expenditure for a selected item and verifies that the expenditure item has been classified under the correct (sub)heading of the Financial Report.

(9)
Compliance with Procurement, Nationality and Origin Rules

Where applicable the Auditor examines which procurement, nationality and origin rules apply for a certain expenditure (sub)heading, a class of expenditure items or an expenditure item in accordance with Annex IV to the Practical Guide to Contract procedures for EC external actions (PRAG). The Auditor verifies whether the expenditure was incurred in accordance with such rules by examining the underlying documents of the procurement and purchase process. Where the Auditor finds issues of non-compliance with procurement rules, he/she reports the nature of such events as well as their financial impact in terms of ineligible expenditure. When examining procurement documentation the Auditor takes into account the risk indicators listed in Annex 2B and he/she reports, if applicable, which of these indicators were found. 

3.2
Eligibility of Direct Costs (Article 14.2)

If the expenditure for a selected item is recorded under one of the direct costs headings 1 to 6 of the Financial Report, the Auditor verifies that this type of expenditure is covered by the direct costs as defined in Article 14.2 by examining the nature of the expenditure items concerned.

3.3
Provision for Contingency Reserve (Article 14.3)

The Beneficiary’s Auditor verifies that the provision for contingency reserve (heading 8 Financial Report) does not exceed 5% of the direct eligible costs of the Action and that the Beneficiary has obtained prior written authorisation of the Joint Managing Authority for the use of this contingency reserve.

3. 4
Administrative costs (Article 14.4) 

The Auditor verifies that the indirect costs to cover the administrative overheads do not exceed 7% of the total amount of eligible direct costs of the Action.

The Auditor verifies that the local office and administration costs included by the Beneficiary in the table of eligible expenditure - e.g. phone, internet, fax, photocopying, mailing, maintaining and running costs i.e. overhead costs – are a share of regular monthly payments for rent, electricity, heating, water, sewerage, data/communication and are supported by the relevant justifying documents. Other similar costs as well as consumable office supplies that are directly related to the Action implementation can be included in the administrative costs. 

3.5
Contributions in kind (Article 14.5)

The Auditor verifies that eligible costs indicated and included by the Beneficiary in the table of eligible expenditure do not include contributions in kind, except unpaid voluntary work and use of the Beneficiary’s own premises for implementation of the Action activities. Other contributions in kind are not considered actual expenditure, are not eligible costs and may not be treated as co-financing by the Beneficiary. Each partner (including beneficiary) can report the in-kind contribution not exceeding 10% of the Beneficiary’s eligible expenditure
3.6
Non-eligible costs (Article 14.6)

The Auditor verifies that the expenditure for a selected item does not concern a non-eligible cost as described in Article 14.6 of the General Conditions and Guidelines for Grant Applicants. The Auditor verifies whether expenditure includes certain taxes, including VAT. If this is the case the Auditor verifies whether the Beneficiary cannot reclaim these taxes and whether the applicable regulations, rules and practices in the country concerned allow the coverage of these taxes in the expenditure.

3.7
Revenues of the Action

The Auditor examines whether revenues which should be attributed to the Action (including inter alia grants and funding received from other donors and other revenue generated by the Beneficiary in the context of the Action such as for example interest earned) have been allocated to the Action and disclosed in the Financial Report. For this purpose the Auditor inquires with the Beneficiary and examines documentation obtained from the Beneficiary. The Auditor is not expected to examine the completeness of the revenues reported.

Annex 2B
Guidelines for Specific Procedures to be performed 

1
Verification Evidence

When performing the specific procedures listed in Annex 2A the Auditor may apply techniques such as inquiry and analysis, (re)computation, comparison, other clerical accuracy checks, observation, inspection of records and documents, inspection of assets and obtaining confirmations and representations from the Beneficiary or from third parties. 

The Auditor obtains verification evidence from these procedures to draw up his report of factual findings. Verification evidence is all information used by the Auditor in arriving at the factual findings and it includes the information contained in the accounting records underlying the Report and other information (financial and non-financial).

The contractual requirements that relate to verification evidence are:

· Expenditure should be identifiable, verifiable and recorded in the accounting records of the Beneficiary (Article 14.1.d) of the General Conditions of the Grant Contract;

· Expenditure must be easily identifiable and verifiable and traced to and within the Beneficiary’s accounting and bookkeeping systems (Article 16.1 of the General Conditions);

· The Beneficiary will allow any external auditor to carry out verifications on the basis of supporting documents for the accounts, accounting documents and any other document relevant to the financing of the Action. The Beneficiary gives access to all documents and databases concerning the technical and financial management of the Action (Article 16.2 of the General Conditions);

· Article 16.3 of the General Conditions of the Grant Contract provides a list of the types and nature of evidence that the Auditor will often find in expenditure verifications.

Moreover, for the purpose of the procedures listed in Annex 2A, evidence:

· Must be available in documentary form, whether paper, electronic or other medium (e.g. a written record of a meeting is more reliable than an oral presentation of the matters discussed);

· Must be available in the form of original documents rather than photocopies or facsimiles;

· Should preferably be obtained from independent sources outside the entity (an original suppliers invoice or contract is more reliable than an internally approved receipt note);

· Which is generated internally is more reliable if it has been subject to control and approval;

· Obtained directly by the Auditor (e.g. inspection of assets) is more reliable than evidence obtained indirectly (e.g. inquiry about the asset).

If the Auditor finds that the above criteria for evidence are not sufficiently met, he/she should detail this in the factual findings.

2
Obtaining an understanding of the terms and conditions of the Grant Contract (Annex 2A - procedure 1.1)

The Auditor obtains an understanding of the terms and conditions of the Grant Contract and he/she should pay particular attention to Annex I of the Grant Contract, which contains the Description of the Action, Annex II (General Conditions) and Annex IV, which provides rules for procurement (including nationality and origin rules) by grant beneficiaries and partners in the context of EC external actions. Failure to comply with these rules makes expenditure ineligible for Community financing. These procurement rules apply to all grant contracts but depending on the legal basis for the Grant Contract (e.g. TACIS, ALA, Food Aid and Development Co-operation Instrument) nationality and origin rules may vary. The Auditor ensures with the Beneficiary that the applicable nationality and origin rules are identified and understood. Applicable rules of nationality and origin are set out, for each legal basis, in Annex A2 to the Practical Guide
 to contract procedures for external actions of the European Communities.

If the Auditor finds that the terms and conditions to be verified are not sufficiently clear he should request clarification from the Beneficiary.
3
Selecting Expenditure for Verification (Annex 2A - procedures 3.1 – 3.7)

The expenditure claimed by the Beneficiary in the financial report is presented under the following budget headings: 1 Human Resources, 2 Travel costs, 3 Equipment and Supplies, 4 Local office, 5 Other costs and external services, 6 Infrastructure. Budget headings 1 to 6 represent direct costs of the Action, heading 4 can also represent indirect costs. Budget headings can be broken down into subheadings such as for example 1.1 Salaries.
Budget subheadings can be broken down into individual budget lines and budget lines into classes of expenditure items with the same or similar characteristics. The form and nature of the supporting evidence (e.g. a payment, a contract, an invoice etc) and the way expenditure is recorded (i.e. journal entries) vary with the type and nature of the expenditure and the underlying actions or transactions. However, in all cases expenditure items should reflect the accounting (or financial) value of underlying actions or transactions no matter the type and nature of the action or transaction concerned.

4
Verification Coverage of Expenditure (Annex 2A - procedures 3.1 – 3.7)

The Auditor applies the principles and criteria set out below when planning and performing the specific verification procedures for expenditure (procedures 3.1 – 3.7).

Verification by the Auditor and verification coverage of expenditure items means a complete and exhaustive verification of all the expenditure items that are included in a specific expenditure heading or subheading. This verification should cover 100% of expenditure.

The expenditure verification report, produced by an auditor shall be attached to:

· any request for a further pre-financing payment (interim payment) for the Actions of duration over  18 months or awarded grant over 300 000 EUR, 

· any request for final payment.

The expenditure verification report accompanying a request for the balance payment covers all expenditures not covered by any previous expenditure verification report.

5
Procedures to verify Expenditure (Annex 2A - procedures 3.1 – 3.7)

The Auditor verifies all expenditure items by carrying out procedures 3.1 - 3.7 listed in Annex 2A and reports all the factual findings and exceptions resulting from these procedures. Verification exceptions are all verification deviations found when performing the procedures set out in Annex 2A. 

The Auditor quantifies the amount of the verification exception found and the potential impact on the EC contribution, should the Joint Managing Authority declare the expenditure item(s) concerned ineligible (where applicable taking into account the percentage of funding of the Commission and the impact on indirect expenditure (e.g. administrative costs)). The Auditor reports all exceptions found including the ones of which he cannot quantify the amount of the verification exception found and the potential impact on the EC contribution.

For example: if the Auditor finds an exception of 1.000€ with regard to procurement rules for a grant contract where the EC finances 60% of the expenditure and where administrative costs of 7% of total direct eligible expenses are foreseen, the Auditor reports an exception of 1.000€ and a financial impact of 642€ (1.000€ x 60% x 1.07).
Specific guidance for procedure 3.1.9 Compliance with Procurement, Nationality and Origin Rules

The Auditor should verify whether the expenditure for a selected item was incurred in accordance with the applicable procurement, nationality and origin rules by examining the underlying documents of the procurement and purchase process. Such documents relate to the opening of tenders, the assessment of the eligibility of tenderers and conformity of tenders, the evaluation of the offers and the decisions with regard to the awarding of the contract. When examining these procurement documents the Auditor takes into account the risk indicators listed at the end of this Annex and the reports, if applicable, which of these indicators were identified.

Specific guidance for procedure 3.5 Contributions in kind

The Auditor should verify that eligible costs indicated and included by the Beneficiary in the table of eligible expenditure do not include contributions in kind, except unpaid voluntary work and use of the Beneficiary’s own premises for implementation of the Action activities. Other contributions in kind are not considered actual expenditure, are not eligible costs and may not be treated as co-financing by the Beneficiary. Each Beneficiary can report in-kind contribution not exceeding 10% of the Beneficiary’s eligible expenditure.
Annex 3
Model report of factual findings for an expenditure verification of a grant contract
	HOW TO USE THIS MODEL REPORT? All text highlighted in yellow in this model report is for instruction only and auditors should remove it after use. Information requested in the following form <……..> (e.g. <name of the beneficiary> must be completed by the auditor.
MODEL REPORT is also used by the Beneficiary’s auditor when compiling the consolidated Report for an Expenditure Verification of a Grant Contract. Instructions on how to use this model report for consolidation are highlighted in grey.


<To be printed on AUDITOR'S letterhead>
Report for an Expenditure Verification of a Grant Contract 

Estonia- Latvia- Russia Cross Border Cooperation Programme within the European Neighbourhood and Partnership Instrument-
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Report of Factual Findings

<Name of contact person(s)>, < Position>
< Beneficiary’s name>
<Address>
<dd Month yyyy>
Dear <Name of contact person(s)>
In accordance with the terms of reference dated <dd Month yyyy> that you agreed with us, we provide our Report of Factual Findings (“the Report”), with respect to the accompanying table of eligible expenditure the period covering <dd Month yyyy - dd Month yyyy> (Annex 1 of this Report). You requested certain procedures to be carried out in connection with your Consolidated Financial Report / Financial Report and the European Community financed Grant Contract concerning <title and number of the contract>, the ‘Grant Contract’.
Objective

Our engagement was an expenditure verification and compilation check which is an engagement to perform certain agreed-upon procedures with regard to the Report for the Grant Contract between you and the Ministry of Regional Development and Local Government of the Republic of Latvia the ‘Joint Managing Authority’. The objective of this expenditure verification and compilation check is for us to carry out certain procedures to which we have agreed and to submit to you a report of factual findings with regard to the procedures performed. 

Standards and Ethics
We assert that we meet the conditions of competency to undertake this engagement on the basis of our membership of <insert which of the conditions that apply>
Our engagement was undertaken in accordance with:

-
International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as promulgated by the International Federation of Accountants (‘IFAC); 

-
the Code of Ethics for Professional Accountants issued by the IFAC. Although ISRS 4400 provides that independence is not a requirement for agreed-upon procedures engagements, the Joint Managing Authority requires that the auditor also complies with the independence requirements of the Code of Ethics for Professional Accountants;

Procedures performed
As requested, we have only performed the procedures listed in Annex 2A/ 2C of the terms of reference for this engagement (see Annex 2 of this Report). 

These procedures have been determined solely by the Joint Managing Authority and the procedures were performed solely to assist the Joint Managing Authority in evaluating whether the expenditure claimed by you in the accompanying table of eligible expenditure is eligible in accordance with the terms and conditions of the Grant Contract.

Because the procedures performed by us did not constitute either an audit or a review made in accordance with International Standards on Auditing or International Standards on Review Engagements, we do not express any assurance on the accompanying Financial Report.

Had we performed additional procedures or had we performed an audit or review of the financial statements of the Beneficiary in accordance with International Standards on Auditing, other matters might have come to our attention that would have been reported to you.

Sources of Information

The Report sets out information provided to us by you in response to specific questions or as obtained and extracted from your accounts and records.
Factual Findings The total expenditure which is the subject of this expenditure verification amounts to <xxxxxx> €. 

(For consolidated Expenditure Verification Report please indicate total expenditure verified  for Grant Action (including partners))

Expenditure Coverage Ratio is 100%. This represents the total amount of expenditure verified by us expressed as a percentage of the total expenditure which has been subject of this expenditure verification.

We report the details of our factual findings which result from the procedures that we performed in Chapter 2 of this Report. 

Use of this Report

This Report is solely for the purpose set forth in the above objective. 

This report is prepared solely for your own confidential use and solely for the purpose of submission by you to the Joint Managing Authority in connection with the requirements as set out in Article 15 of the General Conditions of the Grant Contract. This report may not be relied upon by you for any other purpose, nor may it be distributed to any other parties. 

The Joint Managing Authority is not a party to the agreement (the terms of reference) between you and us and therefore we do not owe or assume a duty of care to the Joint Managing Authority who may rely upon this Expenditure Verification Report at its own risk and discretion. The Joint Managing Authority can assess for itself the procedures and findings reported by us and draw its own conclusions from the factual findings reported by us.

The Joint Managing Authority may only disclose this Report to others who have regulatory rights of access to it in particular the European Commission, the European Anti Fraud Office and the European Court of Auditors.

This Report relates only to the Consolidated Financial Report/ Financial Report specified above and does not extend to any of your financial statements.

We look forward to discussing our Report with you and would be pleased to provide any further information or assistance which may be required.

Yours sincerely

<dd Month yyyy>,

<Name of the Auditor>

1
Information about the Grant Contract

[Chapter 1 should include a brief description of the Grant Contract and the Action, the Beneficiary implementing structure and key financial/budget information. (maximum 1 page)] 
2
Procedures performed and Factual Findings

2.1. Factual Findings for Verification of Financial Reports of Action Expenditure

We have performed the specific procedures listed in Annex 2A of the terms of reference for the expenditure verification of the Grant Contract ('ToR') . These procedures cover:

1
General Procedures;

2
Procedures to verify conformity of Expenditure with the Budget and Analytical Review;

3
Procedures to verify the entire Expenditure;

4
Procedures to verify the complete, accurate and consistent compilation of the Consolidated Financial Report including verification that the entire expenditure in the Consolidated Financial Report has been verified through auditors’ Expenditure Verification  reports.

 [Explain here difficulties or problems encountered if any]
The total expenditure verified by us amounts to <xxxx> € and The total expenditure verified by partner’s auditors amounts to <xxxx> €. Amount is summarised in the table below. The overall Expenditure Coverage Ratio is 100%. 

 [Provide here a summary table of the Annex 1, presenting for each (sub) heading the total expenditure amount reported by the Beneficiary the total expenditure amount verified and the percentage of expenditure covered]

We have verified the entire expenditure as shown in the above summary table and we have carried out the verification procedures specified at point 3.1 to 3.7 of Annex 2A of the ToR for this expenditure verification.

We report our factual findings resulting from these procedures and factual findings indicated in partners’ Expenditure Verification reports below: 

[For consolidated Expenditure Verification report in each paragraph indicate separately amounts and information checked by Beneficiary’s auditor and consolidated information from partner’s Expenditure Verification reports]
2.2. Factual Findings for the Compilation Check

We have performed the specific procedures set out in Annex 2C to verify the compilation of the Consolidated Financial Report.

<Choose the option that applies>
No exceptions were noted by us arising from the conduct of the agreed-upon-procedures listed in Annex 2C.

Or

We report the following exceptions noted by us arising from the conduct of the agreed-upon-procedures listed in Annex 2C:

<list the exceptions noted>
We have verified that the entire expenditure is covered by expenditure verification by suitably qualified auditors and have reported all factual findings from the reports of factual findings in this report.
1
General Procedures

1.1
Terms and Conditions of the Grant Contract

We have obtained an understanding of the terms and conditions of this Grant Contract in accordance with the guidelines in Annex 2B (section 2) of the ToR.
[Describe factual findings and specify errors and exceptions. Procedures 1.1 - 1.5 in Annex 2A]
1.2
Table of eligible expenditure 
1.3
Rules for Accounting and Record keeping 

1.4
Reconciling the Table of eligible expenditure to the Beneficiary’s Accounting System and Records
1.5
Exchange Rates 


2
Procedures to verify conformity of Expenditure with the Budget and Analytical Review

2.1
Budget of the Grant Contract

2.2
Amendments to the Budget of the Grant Contract

[Describe factual findings and specify errors and exceptions. Procedures 2.1 – 2.2 in Annex 2A]
3
Procedures to verify selected Expenditure

We have reported further below all the exceptions resulting from the verification procedures specified at point 3.1 – to 3.7 of Annex 2A of the ToR for this expenditure verification insofar these procedures did apply to the selected expenditure item.

We have quantified the amount of the verification exceptions found and the potential impact on the EC contribution, should the Joint Managing Authority declare the expenditure item(s) concerned ineligible (where applicable taking into account the percentage of funding of the Commission and the impact on indirect expenditure (e.g. administrative costs)). We have reported all exceptions found including the ones of which we cannot quantify the amount of the verification exception found and the potential impact on the EC contribution.

[Specify for which expenditure amounts / items exceptions between facts and criteria were found, the nature of the exception – this means which of the specific condition or conditions described at point 3.1 to 3.7 of Annex 2A of the ToR were not respected. Quantify the amount of the verification exception found and the potential impact on the EC contribution, should the Joint Managing Authority declare the expenditure item(s) concerned ineligible]
3.1
Eligibility of Costs 
We have verified, for each expenditure item selected, the eligibility criteria set out at procedure 3.1 in Annex 2A of the ToR for this expenditure verification. 

[Describe factual findings and specify errors and exceptions. Procedure 3.1 in Annex 2A: eligibility of costs and the eligibility criteria (1) to (9). Example: we found that an expenditure amount of 6.500 € included in subheading 3.2 (furniture, computer equipment) of the table of eligible expenditure was not eligible. An amount of 2.000€ related to expenditure incurred outside the implementation period. Supporting evidence was not available for 3 transactions totalling 1.200€. The required procurement rules for purchases of office computers for 3.300€ were not respected. (Note: relevant details such as accounting record references or documents should be provided).]
3.2
Eligibility of Direct Costs (Article 14.2)

3.3
Provision for Contingency Reserve (Article 14.3)

3.4
Administrative costs (Article 14.4)

3.5
Contributions in kind (Article 14.5)

3.6
Non-eligible costs (Article 14.6)

3.7
Revenues of the Action

[Describe factual findings and specify errors and exceptions. Procedures 3.2 - 3.7 in Annex 2A]
Annex 1
Financial report

[Annex 1 should include the Beneficiary’s <Beneficiary's> financial report/information for financial report which has been the subject of the verification. The financial report/information for financial report should be dated and indicate the period covered.]
Annex 2
Terms of Reference Expenditure Verification

[Annex 2 should include a signed and dated copy of the terms of reference for the expenditure verification of this Grant Contract including Annex 1 (information about the Grant Contract) Annex 2A (Listing of the specific procedures to be performed) and, where relevant, Annex 2C where a compilation check is also required.]

Annex 3 
Documents referred to in the checking of the Compilation of the Financial Report

[Annex 3 should list the documents used for the compilation checking work. At a minimum these will include the Financial Report, the Expenditure Verification Reports and underlying reports for the Beneficiary, a compilation working paper providing an audit trail for each number in the Financial Report back to the underlying individual Partners’ verified tables of eligible expenditure.] 

	Tehniskās specifikācijas 2. pielikums

	Iepirkumā „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”; identifikācijas Nr.  VPR/2011/9/ENPI


Terms of Reference for an Expenditure Verification of a Grant Contract for Estonia - Latvia- Russia Cross Border Cooperation Programme within the European Neighbourhood and Partnership Instrument 2007-2013 for project partners from Latvia

	


The following are the ToR on which Kocēni Municipality Council, Municipal agency "Cēsis Culture and Tourism center", Sigulda District Council, Strenči Municipality Council, Valka Municipality Council, Valmiera City Council, hereinafter ‘Partners
’ agree to engage <name of the audit firm> hereinafter ‘the Auditor’ to perform an expenditure verification and to report in connection with a European Community financed grant contract concerning the action < ELRI-113 Via Hanseatica - Advancing remote areas by development of cross-border VH tourism route on basis of local resources > (Grant Contract) financed under the Estonia-Latvia-Russia Cross Border Cooperation Programme within the European Neighbourhood and Partnership Instrument (Programme). Where in these ToR the Joint Managing Authority is mentioned this refers to the Ministry of Environmental Protection and Regional Development of the Republic of Latvia acting as the Joint Managing Authority for the Programme, which has signed the Grant Contract with the Beneficiary and is providing the grant funding. The Joint Managing Authority is not a party to this agreement.

1.1
Responsibilities of the Parties to the Engagement

1.1.1. The Partners refer to the organisations that are implementing the  action and receiving the grant and that have signed the Partnership Agreement
 (in case of Partner(s)) with the Beneficiary.
· The Partners are responsible for providing financial reports for the action expenditure for which they are responsible financed by the Grant Contract which complies with the terms and conditions of the Grant Contract and for ensuring that this financial report can be reconciled to the Partners accounting and bookkeeping systems and to the underlying accounts and records. The Partners are responsible for providing sufficient and adequate information, both financial and non-financial, in support of the financial report.

· The Partners accept that the ability of the Auditor to perform the procedures required by this engagement effectively depends upon the Beneficiary, and as the case may be his partners, providing full and free access to the Partners’ staff and their accounting and bookkeeping systems and underlying accounts and records.

· The Auditor is responsible for performing the agreed-upon procedures as specified in these ToR, and for submitting reports of factual findings to the Partners. Auditor refers to the audit firm contracted for this engagement and in particular to the partner or other person in the audit firm who is responsible for the engagement and for the report that is issued on behalf of the firm, and who has the appropriate authority from a professional, legal or regulatory body.

1.1.2. By agreeing these ToR the Auditor confirms that he/she meets at least one of the following conditions:

· The Auditor and/or the firm is a member of a national accounting or auditing body or institution which in turn is a member of the International Federation of Accountants (IFAC).

· The Auditor and/or the firm is a member of a national accounting or auditing body or institution. Although this organisation is not a member of the IFAC, the Auditor commits him/herself to undertake this engagement in accordance with the IFAC standards and ethics set out in these ToR.

· The Auditor and/or the firm is registered as a statutory auditor in the public register of a public oversight body in an EU member state in accordance with the principles of public oversight set out in Directive 2006/43/EC of the European Parliament and of the Council (this applies to auditors and audit firms based in an EU member state)
. Although this organisation is not member of the IFAC, the Auditor commits him/herself to undertake this engagement in accordance with the IFAC standards and ethics set out in these ToR.

· The Auditor and/or the firm is registered as a statutory auditor in the public register of a public oversight body in a partner country and this register is subject to principles of public oversight as set out in the legislation of the country concerned (this applies to auditors and audit firms based in a third country). Although this organisation is not member of the IFAC, the Auditor commits him/herself to undertake this engagement in accordance with the IFAC standards and ethics set out in these ToR.

· The Auditor and/or firm is registered in the Member States or territories of regions expressly covered and/or allowed by the Regulations of European Neighbourhood and Partnership Instrument. Auditor and/or firm must state, the country of which it is national by presenting the usual proof of nationality under its national legislation. Although this organisation is not member of the IFAC, the Auditor commits him/herself to undertake this engagement in accordance with the IFAC standards and ethics set out in these ToR.
1.2
Subject of the Engagement

The subject of this engagement is the Partners’ expenditure verification in the financial reports in connection with the Grant Contract and Partnership Agreement for the period covering 01 January 2012 to 31 December 2014 and the action entitled ELRI-113 Via Hanseatica - Advancing remote areas by development of cross-border VH tourism route on basis of local resources (Action). Annex 1 to these ToR contains information about the Grant Contract and Partnership Agreement.

1.3
Reason for the Engagement

The project partners in cooperation with the Beneficiary are responsible for designation of the partner’s auditor(s) – either one per all partners located in the respective Programme Participating Country or one per each project partner or one per the Action.

Each project partner – including the Beneficiary - is responsible separately for preparing a financial report of the expenditure for which it is responsible and for having its expenditure validated by an external auditor. Each partner is required to submit to the Beneficiary the financial report and Expenditure Verification Report, produced by the external auditor (conforming to the model in Annex 3 to these ToR) for the part of the Action implemented under its own responsibility. 

The Beneficiary is responsible for collecting all partners’ financial reports and auditors’ Expenditure Verification Reports, drafting a consolidated financial report for the whole Action (model in Annex VI of the Grant Contract) and presenting it to an auditor to check its compilation. The auditor issues a report of factual findings on the compilation of the consolidated financial report, conforming to the model in Annex 3 to these ToR. 

The Beneficiary is required to submit to the Joint Managing Authority the consolidated financial report prepared for the whole Action on the basis of the financial reports of the beneficiary and all the partners as annex in support of the payment requested under Article 15 of the General Conditions of the Grant Contract.  

The Joint Managing Authority requires this report as it makes the payment of expenditure requested by the Beneficiary conditional on the factual findings of this report.

1.4
Engagement Type and Objective

This expenditure verification is an engagement to perform certain agreed-upon procedures with regard to the Financial Reports for the Grant Contract. The objective of this expenditure verification is for the Auditor to carry out the specific procedures listed in Annex 2A to these ToR and to submit to the Partners reports of factual findings with regard to the specific verification procedures performed. Verification means that the Auditor examines the factual information in the financial reports of the Partners and compares them with the terms and conditions of the Grant Contract and the Partnership Agreement. As this engagement is not an assurance engagement the Auditor does not provide an audit opinion and expresses no assurance. The Joint Managing Authority assesses for itself the factual findings reported by the Auditor and draws its own conclusions from these factual findings.

The Beneficiary also requires certain agreed-upon procedures to check the accuracy and consistency of the compilation of the consolidated financial report. The list of procedures is set out in Annex 2C and the model report is set out in Annex 3 to these ToR.

1.5
Standards and Ethics

The Auditor shall undertake this engagement in accordance with:

-
the International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as promulgated by the IFAC; 

-
the Code of Ethics for Professional Accountants issued by the IFAC. Although ISRS 4400 provides that independence is not a requirement for agreed-upon procedures engagements, the Joint Managing Authority requires that the Auditor is independent from the Beneficiary/ Partner and complies with the independence requirements of the Code of Ethics for Professional Accountants.

- 
national audit or verification standards and codes of ethics insofar as they are compatible with the IFAC standards.]

1.6
Procedures, Evidence and Documentation

The Auditor plans the work so that effective expenditure verification can be performed. The Auditor performs the procedures listed in Annex 2A (Listing of specific procedures to be performed’) and applies the guidelines in Annex 2B (Guidelines for specific procedures to be performed) of these ToR. The evidence to be used for performing the procedures in Annex 2A is all financial and non-financial information which makes it possible to examine the expenditure claimed by the Beneficiary in the  consolidated financial report or by the partner in the financial report. The Auditor uses the evidence obtained from these procedures as the basis for the report of factual findings. The Auditor documents matters which are important in providing evidence to support the report of factual findings, and evidence that the work was carried out in accordance with ISRS 4400 and these ToR.

1.7
Reporting

The report on this expenditure verification should describe the purpose, the agreed-upon procedures and the factual findings of the engagement in sufficient detail in order to enable the Partners and the Joint Managing Authority to understand the nature and extent of the procedures performed by the Auditor and the factual findings reported by the Auditor.

The use of the Model Report for an Expenditure Verification of an EC Grant Contract in Annex 3 of these ToR is compulsory. This report should be provided by the Auditor to Partners within 10 (ten) working days after submission of the interim/final report to the auditor.

1.8
Other Terms

The fee for this engagement shall be <fee amount and currency> <The Beneficiary/ Partner may want to agree a fixed fee for the engagement or otherwise. The Beneficiary/ Partner should specify any reimbursable expenses and allowances (e.g. travelling, other) agreed with the Auditor and whether VAT and/or other relevant taxes are included in the fees/expenses.> 
[The Beneficiary/ Partner and the Auditor can use this section to agree any other specific terms]

Annex 1
Information about the Grant Contract and Partnership Agreement
Annex 2A
Listing of specific procedures to be performed

Annex 2B
Guidelines for specific procedures to be performed

Annex 3
Model report for an expenditure verification of a Grant contract

	For the Partners:

Signature

<name and capacity>

<date>
	For the Auditor:

Signature

<name and capacity>

<date>


Annex 1 Information about the Grant Contract

	Information about the Grant Contract and Partnership Agreement

	Reference number and date of the Grant Contract/ Partnership Agreement
	< Joint Managing Authority’s reference of the Grant Contract>

To be concluded by the end of 2011

	Grant contract/ Partnership Agreement title and short title
	Advancing remote areas by development of cross-border VH tourism route on basis of local resources

Via Hanseatica

	Reference number and date of the Partnership Agreement(s) (please add as many rows as necessary)
	To be concluded before signing the Grant Contract

	Country/Countries and Regions where the Action or part of it is implemented
	Latvia – Vidzeme Region, Riga City, Pieriga

Estonia – North-East Estonia, South Estonia, Central Estonia

Russia – Leningrad Region, St.Petersburg City

	Beneficiary

Partner 1
	Vidzeme Planning Region

J.Poruka 8-108, Cēsis, Cēsu novads, LV-4101, Latvia

	Partner 2
	Committee for Culture of the Leningrad region Administration

197342, St. Petersburg, Torzhkovskaya 4, Russia

	Partner 3
	NCO “International Centre for Social and Economic Research "Leontief Centre”

25 Krasnoarmeiiskaja linija 7, St.Petersburg 190005, Russia

	Partner 4
	Foundation Valga County Development Agency

Kesk 11, Valga 68203, Estonia

	Partner 5
	Foundation Tartu County Tourism

Raekoja plats 9, Tartu 51004, Estonia

	Partner 6
	Foundation Jõgeva County Development and Enterprise Centre

Suur 3, Jõgeva 48306, Estonia

	Partner 7
	Foundation Ida-Viru County Enterprise Centre

Pargi 27, Jõhvi 41537, Estonia

	Partner 8
	Kocēni Municipality Council

Alejas street 8, Koceni Municipality, LV 4220, Latvia

	Partner 9
	Municipal agency "Cēsis Culture and Tourism center"

Baznicas Sq.1, Cēsis, LV-4100, Latvia

	Partner 10
	Sigulda district council

Pils iela 16, Sigulda, LV-2150 Latvia

	Partner 11
	Strenči Municipality Council

Valkas iela 16, Strenči, Strenču novads, Latvia, LV-4730

	Partner 12
	Valka Municipality Council

Seminara 9, Valka, Valka region, LV-4701, Latvia

	Partner 13
	Valmiera City Council

Lāčplēša 2, Valmiera, LV-4201, Latvia

	Partner 14
	Palupera Municipality Council

Hellenurme küla, Palupera vald, Valga maakond, Estonia

	Partner 15
	Foundation Luke Manor

Voika 23, Nõo, Tartu County, Estonia

	Partner 16
	Jõgeva Municipality Council

Piiri 4, Jõgeva 48306, Estonia

	Partner 17
	Saare Municipality Council

Kääpa village, Saare parish, Jõgevamaa 49323, Estonia

	Partner 18
	Avinurme Municipality Council

Võidu 9, Avinurme, Ida-Virumaa 42101, Estonia

	Legal basis for the Contract
	Regulation (EC) No 1638/2006 of the European Parliament and of the Council of 24 October 2006 laying down general provisions establishing a European Neighbourhood and Partnership Instrument

Commission Regulation (EC) No 951/2007 of 9 August 2007 laying down implementing rules for cross-border cooperation programmes financed under Regulation (EC) No 1638/2006 of the European Parliament and of the Council laying down general provisions establishing a European Neighbourhood and Partnership Instrument,

The Estonia - Latvia - Russia Cross Border Cooperation Programme within Neighbourhood and Partnership instrument, adopted by the European Commission by the Decision No. 8113/19.12.2008

	Start date of the Action
	01.01.2012

	End date of the Action
	31.12.2014

	Total cost of the Action
	EUR 1,803,966.30

	Total cost of the part of the Action implemented under the Partners’ responsibility
	Kocēni Municipality Council – 28,965.00 EUR

Municipal agency "Cēsis Culture and Tourism Centre" – 28,049.80 EUR

Sigulda district council – 29,725.90 EUR

Strenči Municipality Council – 34,596.40 EUR

Valka Municipality Council – 31,889.89 EUR

Valmiera City Council – 35,399.80 EUR

	Grant maximum amount
	EUR 1,623,569.66

	Grant maximum amount for the part of the Action implemented under the Partners’ responsibility
	Kocēni Municipality Council – 26,068.50 EUR

Municipal agency "Cēsis Culture and Tourism Centre" – 25,244.82 EUR

Sigulda district council – 26,753.31 EUR

Strenči Municipality Council – 31,136.76 EUR

Valka Municipality Council – 28,700.91 EUR

Valmiera City Council – 31,859.82 EUR

	Total amount received to date by the Beneficiary from Joint Managing Authority 
	< Total amount received as per dd.mm.yyyy>

	Total amount received to date by the Partner x from the Beneficiary 
	< Total amount received as per dd.mm.yyyy>

	The amount requested for payment by the Beneficiary
	< provide the amount requested for payment for the part of the Action implemented under its own responsibility >

	The amount requested for payment by the Partner x
	< provide the total amount requested for payment for the part of the Action implemented under its own responsibility >

	Joint Managing Authority
	Arina Andreičika, Head of the Joint Managing Authority, Director of the Development Instruments Department Ministry of Environmental Protection and Regional Development, Peldu 25, Riga, LV-1494

E-mail: arina.andreicika@varam.gov.lv 

	Auditor
	< Name and address of the audit firm and name/position of the person within the firm who is responsible for the report>


Annex 2A Listing of Specific Procedures to be performed

1
General Procedures

1.1 Terms and Conditions of the Grant Contract

The Auditor obtains an understanding of the terms and conditions of the Grant Contract and Partnership Agreement by reviewing the Grant Contract and its annexes, the Partnership Agreement and other relevant information, and by inquiry of the Beneficiary/ Partner. The Auditor obtains a copy of the original Grant Contract (signed by the Beneficiary and the Joint Managing Authority) with its annexes and Partnership Agreement. The Auditor obtains and reviews the draft financial report that includes the table of eligible expenditure (which is drawn in same form as approved Action budget as per Article 2.1 of the General Conditions and Article 9 of the Partnership Agreement.

1.2
 Report for the Grant Contract/Partnership Agreement 
For the beneficiary, the Auditor verifies that the Financial Report complies with the following conditions of Article 2 of the General Conditions the Grant Contract:

-
The Financial Report must conform to the model in Annex VI of the Grant Contract;

-
The Financial Report should cover the Action as a whole, regardless of which part of it is financed by the Joint managing Authority;

-
The Financial Report should be drawn up in the language of the Grant Contract;

-
The proof of the transfers of ownership of equipment, vehicles and supplies (Article 7.3 of the General Conditions of the Grant Contract) should be annexed to the final Financial Report.

For the project partner(s), the Auditor verifies that the table of eligible expenditure complies with the following conditions of Article 2 of the General Conditions of the Grant Contract/Annex C of the Partnership Agreement:

-
The table of eligible expenditure must conform to the model of the approved Action budget;

-
The table of eligible expenditure should cover the Action as a whole, regardless of which part of it is financed by the Joint Managing Authority;

-
The table of eligible expenditure should be drawn up in English;

-
The proof of the transfers of ownership of equipment, vehicles and supplies (Article 7.3 of the General Conditions of the Grant Contract and Article 9 of Partnership Agreement) should be annexed to the table of eligible expenditure.

1.3 Rules for Accounting and Record keeping 

The Auditor examines – when performing the procedures listed in this Annex - whether the Beneficiary/ Partner has complied with the following rules for accounting and record keeping of Article 16 of the General Conditions of the Grant Contract and Article 8 of the Partnership Agreement:
-
The accounts kept by the Beneficiary/ Partner for the implementation of the Action must be accurate, complete and up-to-date;

-
The Beneficiary/ Partner must have a double-entry book-keeping system;

-
The accounts and expenditure relating to the Action must be easily identifiable and verifiable;

-
The accounts must provide details of interest accrued on funds paid by the Joint Managing Authority/Beneficiary.

1.4 Reconciling the table of eligible expenditure to the Beneficiary/ Partner’s  Accounting System and Records


The Auditor reconciles the information in the Financial Report to the Beneficiary/ Partner’s accounting system and records (e.g. trial balance, general ledger accounts, sub ledgers etc.) (See Article 16.1). 

1.5 Exchange Rates 


The Auditor verifies that amounts of expenditure incurred in a currency other than the Euro have been translated at the exchange rate made up by the average of the rates published in InforEuro for the months covered by the relevant report. the month when the expenditure was actually paid, unless otherwise provided in the Special Conditions of the Grant Contract (Article 15.9 of the General Conditions).

2
Procedures to verify conformity of Expenditure with the Budget and Analytical Review

2.1
Budget of the Grant Contract/Partnership Agreement

The Auditor carries out an analytical review of the expenditure headings in the Financial Report. 

The Auditor verifies that the budget in the Financial Report corresponds with the Action budget of the Grant Contract/Partnership Agreement (authenticity and authorisation of the initial budget) and that the expenditure incurred was indicated in the Action budget of the Grant Contract/Annex C of the Partnership Agreement.

2.2
Amendments to the Budget of the Grant Contract/ Partnership Agreement

The Auditor verifies whether there have been amendments to the budget of the Grant Contract/ Partnership Agreement. Where this is the case the Auditor verifies that the Beneficiary/ Partner has:

-
requested an amendment to budget and obtained an addendum to the Grant Contract/ Partnership Agreement if such an addendum was required (Article 9.1 of the General Conditions/ Partnership Agreement).

-
informed the Joint Managing Authority about the amendment in case the amendment was limited (Article 9.2 of the General Conditions) and an addendum to the Grant Contract/ Partnership Agreement was not required.
3
Procedures to verify selected Expenditure

3.1
Eligibility of Costs 
The Auditor verifies, for each expenditure item selected, the eligibility criteria set out below.

(1)
Costs actually incurred (Article 14.1)

The Auditor verifies that the expenditure for a selected item was actually incurred by and pertains to the Beneficiary/ Partner and was not double financed. For this purpose the Auditor examines supporting documents (e.g. invoices, contracts) and proof of payment. The Auditor also examines proof of work done, goods received or services rendered and he/she verifies the existence of assets if applicable.

(2)
Cut-off - Implementation period (Article 14.1a)

The Auditor verifies that the expenditure for a selected item was incurred during the implementation period of the Action.

(3)
Budget (Article 14.1b)

The Auditor verifies that the expenditure for a selected item was indicated in the Action budget and was not double funded under two different budget lines.

(4)
Necessary (Article 14.1c)

The Auditor verifies whether it is plausible that the expenditure for a selected item was necessary for the implementation of the Action and that it had to be incurred for the contracted activities of the Action by examining the nature of the expenditure with supporting documents.

(5)
Records (Article 14.1d)

The Auditor verifies that expenditure for a selected item is recorded in the Beneficiary/ Partner’s accounting system and was recorded in accordance with the applicable accounting standards of the country where the Beneficiary/ Partner is established and the Beneficiary/ Partner’s usual cost accounting practices.

(6)
Justified (Article 14.1e)

The Auditor verifies that expenditure for a selected item is substantiated by evidence (see section 1 of Annex 2B, Guidelines for Specific Procedures to be performed) and notably the supporting documents as specified in Article 16.2 and 16.3 of the General Conditions of the Grant Contract.

(7)
Valuation

The Auditor verifies that the monetary value of a selected expenditure item agrees with underlying documents (e.g. invoices, salary statements) and that correct exchange rates are used where applicable.

 (8)
Classification

The Auditor examines the nature of the expenditure for a selected item and verifies that the expenditure item has been classified under the correct (sub)heading of the Financial Report.

(9)
Compliance with Procurement, Nationality and Origin Rules

Where applicable the Auditor examines which procurement, nationality and origin rules apply for a certain expenditure (sub)heading, a class of expenditure items or an expenditure item in accordance with Annex IV to the Practical Guide to Contract procedures for EC external actions (PRAG). The Auditor verifies whether the expenditure was incurred in accordance with such rules by examining the underlying documents of the procurement and purchase process. Where the Auditor finds issues of non-compliance with procurement rules, he/she reports the nature of such events as well as their financial impact in terms of ineligible expenditure. When examining procurement documentation the Auditor takes into account the risk indicators listed in Annex 2B and he/she reports, if applicable, which of these indicators were found. 

3.2
Eligibility of Direct Costs (Article 14.2)

If the expenditure for a selected item is recorded under one of the direct costs headings 1 to 6 of the Financial Report, the Auditor verifies that this type of expenditure is covered by the direct costs as defined in Article 14.2 by examining the nature of the expenditure items concerned.

3.3
Provision for Contingency Reserve (Article 14.3)

The Beneficiary/ Partner’s Auditor verifies that the provision for contingency reserve (heading 8 Financial Report) does not exceed 5% of the direct eligible costs of the Action and that the Beneficiary/ Partner has obtained prior written authorisation of the Joint Managing Authority for the use of this contingency reserve.

3. 4
Administrative costs (Article 14.4) 

The Auditor verifies that the indirect costs to cover the administrative overheads do not exceed 7% of the total amount of eligible direct costs of the Action.

The Auditor verifies that the local office and administration costs included by the Beneficiary/ Partner in the table of eligible expenditure - e.g. phone, internet, fax, photocopying, mailing, maintaining and running costs i.e. overhead costs – are a share of regular monthly payments for rent, electricity, heating, water, sewerage, data/communication and are supported by the relevant justifying documents. Other similar costs as well as consumable office supplies that are directly related to the Action implementation can be included in the administrative costs. 

3.5
Contributions in kind (Article 14.5)

The Auditor verifies that eligible costs indicated and included by the Beneficiary/ Partner in the table of eligible expenditure do not include contributions in kind, except unpaid voluntary work and use of the Beneficiary/ Partner’s own premises for implementation of the Action activities. Other contributions in kind are not considered actual expenditure, are not eligible costs and may not be treated as co-financing by the Beneficiary/ Partner. Each partner (including beneficiary) can report the in-kind contribution not exceeding 10% of the Beneficiary’s/ partner’s eligible expenditure
3.6
Non-eligible costs (Article 14.6)

The Auditor verifies that the expenditure for a selected item does not concern a non-eligible cost as described in Article 14.6 of the General Conditions and Guidelines for Grant Applicants. The Auditor verifies whether expenditure includes certain taxes, including VAT. If this is the case the Auditor verifies whether the Beneficiary/ Partner cannot reclaim these taxes and whether the applicable regulations, rules and practices in the country concerned allow the coverage of these taxes in the expenditure.

3.7
Revenues of the Action

The Auditor examines whether revenues which should be attributed to the Action (including inter alia grants and funding received from other donors and other revenue generated by the Beneficiary/ Partner in the context of the Action such as for example interest earned) have been allocated to the Action and disclosed in the Financial Report. For this purpose the Auditor inquires with the Beneficiary/ Partner and examines documentation obtained from the Beneficiary/ Partner. The Auditor is not expected to examine the completeness of the revenues reported.

Annex 2B
Guidelines for Specific Procedures to be performed 

1
Verification Evidence

When performing the specific procedures listed in Annex 2A the Auditor may apply techniques such as inquiry and analysis, (re)computation, comparison, other clerical accuracy checks, observation, inspection of records and documents, inspection of assets and obtaining confirmations and representations from the Beneficiary/ Partner or from third parties. 

The Auditor obtains verification evidence from these procedures to draw up his report of factual findings. Verification evidence is all information used by the Auditor in arriving at the factual findings and it includes the information contained in the accounting records underlying the Report and other information (financial and non-financial).

The contractual requirements that relate to verification evidence are:

· Expenditure should be identifiable, verifiable and recorded in the accounting records of the Beneficiary/ Partner (Article 14.1.d) of the General Conditions of the Grant Contract and the requirements of the Partnership Agreement);

· Expenditure must be easily identifiable and verifiable and traced to and within the Beneficiary/ Partner’s accounting and bookkeeping systems (Article 16.1 of the General Conditions and the requirements of the Partnership Agreement );

· The Beneficiary/ Partner will allow any external auditor to carry out verifications on the basis of supporting documents for the accounts, accounting documents and any other document relevant to the financing of the Action. The Beneficiary/ Partner gives access to all documents and databases concerning the technical and financial management of the Action (Article 16.2 of the General Conditions and the requirements of the Partnership Agreement );

· Article 16.3 of the General Conditions of the Grant Contract provides a list of the types and nature of evidence that the Auditor will often find in expenditure verifications.

Moreover, for the purpose of the procedures listed in Annex 2A, evidence:

· Must be available in documentary form, whether paper, electronic or other medium (e.g. a written record of a meeting is more reliable than an oral presentation of the matters discussed);

· Must be available in the form of original documents rather than photocopies or facsimiles;

· Should preferably be obtained from independent sources outside the entity (an original suppliers invoice or contract is more reliable than an internally approved receipt note);

· Which is generated internally is more reliable if it has been subject to control and approval;

· Obtained directly by the Auditor (e.g. inspection of assets) is more reliable than evidence obtained indirectly (e.g. inquiry about the asset).

If the Auditor finds that the above criteria for evidence are not sufficiently met, he/she should detail this in the factual findings.

2
Obtaining an understanding of the terms and conditions of the Grant Contract (Annex 2A - procedure 1.1)

The Auditor obtains an understanding of the terms and conditions of the Grant Contract and he/she should pay particular attention to Annex I of the Grant Contract, which contains the Description of the Action, Annex II (General Conditions) and Annex IV, which provides rules for procurement (including nationality and origin rules) by grant beneficiaries and partners in the context of EC external actions. Failure to comply with these rules makes expenditure ineligible for Community financing. These procurement rules apply to all grant contracts but depending on the legal basis for the Grant Contract (e.g. TACIS, ALA, Food Aid and Development Co-operation Instrument) nationality and origin rules may vary. The Auditor ensures with the Beneficiary/ Partner that the applicable nationality and origin rules are identified and understood. Applicable rules of nationality and origin are set out, for each legal basis, in Annex A2 to the Practical Guide
 to contract procedures for external actions of the European Communities.

If the Auditor finds that the terms and conditions to be verified are not sufficiently clear he should request clarification from the Beneficiary/ Partner.
3
Selecting Expenditure for Verification (Annex 2A - procedures 3.1 – 3.7)

The expenditure claimed by the Beneficiary/ Partner in the financial report is presented under the following budget headings: 1 Human Resources, 2 Travel costs, 3 Equipment and Supplies, 4 Local office, 5 Other costs and external services, 6 Infrastructure. Budget headings 1 to 6 represent direct costs of the Action, heading 4 can also represent indirect costs. Budget headings can be broken down into subheadings such as for example 1.1 Salaries.
Budget subheadings can be broken down into individual budget lines and budget lines into classes of expenditure items with the same or similar characteristics. The form and nature of the supporting evidence (e.g. a payment, a contract, an invoice etc) and the way expenditure is recorded (i.e. journal entries) vary with the type and nature of the expenditure and the underlying actions or transactions. However, in all cases expenditure items should reflect the accounting (or financial) value of underlying actions or transactions no matter the type and nature of the action or transaction concerned.

4
Verification Coverage of Expenditure (Annex 2A - procedures 3.1 – 3.7)

The Auditor applies the principles and criteria set out below when planning and performing the specific verification procedures for expenditure (procedures 3.1 – 3.7).

Verification by the Auditor and verification coverage of expenditure items means a complete and exhaustive verification of all the expenditure items that are included in a specific expenditure heading or subheading. This verification should cover 100% of expenditure.

The expenditure verification report, produced by an auditor shall be attached to:

· any request for a further pre-financing payment (interim payment) for the Actions of duration over  18 months or awarded grant over 300 000 EUR, 

· any request for final payment.

The expenditure verification report accompanying a request for the balance payment covers all expenditures not covered by any previous expenditure verification report.

5
Procedures to verify Expenditure (Annex 2A - procedures 3.1 – 3.7)

The Auditor verifies all expenditure items by carrying out procedures 3.1 - 3.7 listed in Annex 2A and reports all the factual findings and exceptions resulting from these procedures. Verification exceptions are all verification deviations found when performing the procedures set out in Annex 2A. 

The Auditor quantifies the amount of the verification exception found and the potential impact on the EC contribution, should the Joint Managing Authority declare the expenditure item(s) concerned ineligible (where applicable taking into account the percentage of funding of the Commission and the impact on indirect expenditure (e.g. administrative costs)). The Auditor reports all exceptions found including the ones of which he cannot quantify the amount of the verification exception found and the potential impact on the EC contribution.

For example: if the Auditor finds an exception of 1.000€ with regard to procurement rules for a grant contract where the EC finances 60% of the expenditure and where administrative costs of 7% of total direct eligible expenses are foreseen, the Auditor reports an exception of 1.000€ and a financial impact of 642€ (1.000€ x 60% x 1.07).
Specific guidance for procedure 3.1.9 Compliance with Procurement, Nationality and Origin Rules

The Auditor should verify whether the expenditure for a selected item was incurred in accordance with the applicable procurement, nationality and origin rules by examining the underlying documents of the procurement and purchase process. Such documents relate to the opening of tenders, the assessment of the eligibility of tenderers and conformity of tenders, the evaluation of the offers and the decisions with regard to the awarding of the contract. When examining these procurement documents the Auditor takes into account the risk indicators listed at the end of this Annex and he reports, if applicable, which of these indicators were identified.

Specific guidance for procedure 3.5 Contributions in kind

The Auditor should verify that eligible costs indicated and included by the Beneficiary/ Partner in the table of eligible expenditure do not include contributions in kind, except unpaid voluntary work and use of the Beneficiary/ Partner’s own premises for implementation of the Action activities. Other contributions in kind are not considered actual expenditure, are not eligible costs and may not be treated as co-financing by the Beneficiary/ Partner. Each Beneficiary/ partner can report in-kind contribution not exceeding 10% of the Beneficiary’s/ partner’s eligible expenditure.
Annex 3
Model report of factual findings for an expenditure verification of a grant contract
	HOW TO USE THIS MODEL REPORT? All text highlighted in yellow in this model report is for instruction only and auditors should remove it after use. Information requested in the following form <……..> (e.g. <name of the beneficiary> must be completed by the auditor.
MODEL REPORT is also used by the Beneficiary’s auditor when compiling the consolidated Report for an Expenditure Verification of a Grant Contract. Instructions on how to use this model report for consolidation are highlighted in grey and are not applicable for separate audit report for each Beneficiary/ Partner.


<To be printed on AUDITOR'S letterhead>
Report for an Expenditure Verification of a Grant Contract 

Estonia- Latvia- Russia Cross Border Cooperation Programme within the European Neighbourhood and Partnership Instrument-

<Title of and number of the grant contract >
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Report of Factual Findings

<Name of contact person(s)>, < Position>
< Beneficiary/ Partner’s name>
<Address>
<dd Month yyyy>
Dear <Name of contact person(s)>
In accordance with the terms of reference dated <dd Month yyyy> that you agreed with us, we provide our Report of Factual Findings (“the Report”), with respect to the accompanying table of eligible expenditure the period covering <dd Month yyyy - dd Month yyyy> (Annex 1 of this Report). You requested certain procedures to be carried out in connection with your Consolidated Financial Report / Financial Report and the European Community financed Grant Contract concerning <title and number of the contract>, the ‘Grant Contract’.
Objective

Our engagement was an expenditure verification and compilation check which is an engagement to perform certain agreed-upon procedures with regard to the Report for the Grant Contract between you / your partner and the Ministry of Regional Development and Local Government of the Republic of Latvia the ‘Joint Managing Authority’. The objective of this expenditure verification and compilation check is for us to carry out certain procedures to which we have agreed and to submit to you a report of factual findings with regard to the procedures performed. 

Standards and Ethics
We assert that we meet the conditions of competency to undertake this engagement on the basis of our membership of <insert which of the conditions that apply>
Our engagement was undertaken in accordance with:

-
International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as promulgated by the International Federation of Accountants (‘IFAC); 

-
the Code of Ethics for Professional Accountants issued by the IFAC. Although ISRS 4400 provides that independence is not a requirement for agreed-upon procedures engagements, the Joint Managing Authority requires that the auditor also complies with the independence requirements of the Code of Ethics for Professional Accountants;

Procedures performed
As requested, we have only performed the procedures listed in Annex 2A and 2C of the terms of reference for this engagement (see Annex 2 of this Report). 

These procedures have been determined solely by the Joint Managing Authority and the procedures were performed solely to assist the Joint Managing Authority in evaluating whether the expenditure claimed by you in the accompanying table of eligible expenditure is eligible in accordance with the terms and conditions of the Grant Contract and Partner Agreement.
Because the procedures performed by us did not constitute either an audit or a review made in accordance with International Standards on Auditing or International Standards on Review Engagements, we do not express any assurance on the accompanying Financial Report.

Had we performed additional procedures or had we performed an audit or review of the financial statements of the Beneficiary/ Partner in accordance with International Standards on Auditing, other matters might have come to our attention that would have been reported to you.

Sources of Information

The Report sets out information provided to us by you in response to specific questions or as obtained and extracted from your accounts and records.
Factual Findings The total expenditure which is the subject of this expenditure verification amounts to <xxxxxx> €. 

(For consolidated Expenditure Verification Report please indicate total expenditure verified  for Grant Action (including partners))
Expenditure Coverage Ratio is 100%. This represents the total amount of expenditure verified by us expressed as a percentage of the total expenditure which has been subject of this expenditure verification.

We report the details of our factual findings which result from the procedures that we performed in Chapter 2 of this Report. 

Use of this Report

This Report is solely for the purpose set forth in the above objective. 

This report is prepared solely for your own confidential use and solely for the purpose of submission by you to the Beneficiary / Joint Managing Authority in connection with the requirements as set out in Article 15 of the General Conditions of the Grant Contract. This report may not be relied upon by you for any other purpose, nor may it be distributed to any other parties. 

The Joint Managing Authority is not a party to the agreement (the terms of reference) between you and us and therefore we do not owe or assume a duty of care to the Joint Managing Authority who may rely upon this Expenditure Verification Report at its own risk and discretion. The Joint Managing Authority can assess for itself the procedures and findings reported by us and draw its own conclusions from the factual findings reported by us.

The Joint Managing Authority may only disclose this Report to others who have regulatory rights of access to it in particular the European Commission, the European Anti Fraud Office and the European Court of Auditors.

This Report relates only to the financial report specified above and does not extend to any of your financial statements.

We look forward to discussing our Report with you and would be pleased to provide any further information or assistance which may be required.

Yours sincerely

<dd Month yyyy>,

<Name of the Auditor>

1
Information about the Grant Contract

[Chapter 1 should include a brief description of the Grant Contract and the Action, the Beneficiary implementing structure and key financial/budget information. (maximum 1 page)] 
2
Procedures performed and Factual Findings

Factual Findings for Verification of Financial Reports of Action Expenditure

We have performed the specific procedures listed in Annex 2A of the terms of reference for the expenditure verification of the Grant Contract ('ToR') . These procedures cover:

1
General Procedures

2
Procedures to verify conformity of Expenditure with the Budget and Analytical Review

3
Procedures to verify the entire Expenditure

4
Procedures to verify the complete, accurate and consistent compilation of the Consolidated Financial Report including verification that the entire expenditure in the Consolidated Financial Report has been verified through auditors’ Expenditure Verification  reports.
 [Explain here difficulties or problems encountered if any]
The total expenditure verified by us amounts to <xxxx> € and The total expenditure verified by partner’s auditors amounts to <xxxx> €. Amount is summarised in the table below. The overall Expenditure Coverage Ratio is 100%. 

 [Provide here a summary table of the Annex 1, presenting for each (sub) heading the total expenditure amount reported by the Beneficiary/ Partner  the total expenditure amount verified and the percentage of expenditure covered]

We have verified the entire expenditure as shown in the above summary table and we have carried out the verification procedures specified at point 3.1 to 3.7 of Annex 2A of the ToR for this expenditure verification.

We report our factual findings resulting from these procedures and factual findings indicated in partner’s Expenditure Verification reports below: 

[For consolidated Expenditure Verification report in each paragraph indicate separately amounts and information checked by Beneficiary’s auditor and consolidated information from partner’s Expenditure Verification reports]
Factual Findings for the Compilation Check

We have performed the specific procedures set out in Annex 2C to verify the compilation of the Consolidated Financial Report.

<Choose the option that applies>

No exceptions were noted by us arising from the conduct of the agreed-upon-procedures listed in Annex 2C.

Or

We report the following exceptions noted by us arising from the conduct of the agreed-upon-procedures listed in Annex 2C:

<list the exceptions noted>

We have verified that the entire expenditure is covered by expenditure verification by suitably qualified auditors and have reported all factual findings from the reports of factual findings in this report.
1
General Procedures

1.1
Terms and Conditions of the Grant Contract

We have obtained an understanding of the terms and conditions of this Grant Contract in accordance with the guidelines in Annex 2B (section 2) of the ToR.
[Describe factual findings and specify errors and exceptions. Procedures 1.1 - 1.5 in Annex 2
1.2
Table of eligible expenditure 
1.3
Rules for Accounting and Record keeping 
1.4
Reconciling the Table of eligible expenditure to the Beneficiary/ Partner’s Accounting System and Records


1.5
Exchange Rates 


2
Procedures to verify conformity of Expenditure with the Budget and Analytical Review

2.1
Budget of the Grant Contract

2.2
Amendments to the Budget of the Grant Contract

[Describe factual findings and specify errors and exceptions. Procedures 2.1 – 2.2 in Annex 2A]
3
Procedures to verify selected Expenditure

We have reported further below all the exceptions resulting from the verification procedures specified at point 3.1 – to 3.7 of Annex 2A of the ToR for this expenditure verification insofar these procedures did apply to the selected expenditure item.

We have quantified the amount of the verification exceptions found and the potential impact on the EC contribution, should the Joint Managing Authority declare the expenditure item(s) concerned ineligible (where applicable taking into account the percentage of funding of the Commission and the impact on indirect expenditure (e.g. administrative costs)). We have reported all exceptions found including the ones of which we cannot quantify the amount of the verification exception found and the potential impact on the EC contribution.

[Specify for which expenditure amounts / items exceptions between facts and criteria were found, the nature of the exception – this means which of the specific condition or conditions described at point 3.1 to 3.7 of Annex 2A of the ToR were not respected. Quantify the amount of the verification exception found and the potential impact on the EC contribution, should the Joint Managing Authority declare the expenditure item(s) concerned ineligible]
3.1
Eligibility of Costs 
We have verified, for each expenditure item selected, the eligibility criteria set out at procedure 3.1 in Annex 2A of the ToR for this expenditure verification. 

[Describe factual findings and specify errors and exceptions. Procedure 3.1 in Annex 2A: eligibility of costs and the eligibility criteria (1) to (9). Example: we found that an expenditure amount of 6.500 € included in subheading 3.2 (furniture, computer equipment) of the table of eligible expenditure was not eligible. An amount of 2.000€ related to expenditure incurred outside the implementation period. Supporting evidence was not available for 3 transactions totalling 1.200€. The required procurement rules for purchases of office computers for 3.300€ were not respected. (Note: relevant details such as accounting record references or documents should be provided).]
3.2
Eligibility of Direct Costs (Article 14.2)

3.3
Provision for Contingency Reserve (Article 14.3)

3.4
Administrative costs (Article 14.4)

3.5
Contributions in kind (Article 14.5)

3.6
Non-eligible costs (Article 14.6)

3.7
Revenues of the Action

[Describe factual findings and specify errors and exceptions. Procedures 3.2 - 3.7 in Annex 2A]
Annex 1
Financial report

[Annex 1 should include the Beneficiary/ Partner’s <Beneficiary's/ Partner’s> financial report/information for financial report which has been the subject of the verification. The financial report/information for financial report should be dated and indicate the period covered.]
Annex 2
Terms of Reference Expenditure Verification

[Annex 2 should include a signed and dated copy of the terms of reference for the expenditure verification of this Grant Contract including Annex 1 (information about the Grant Contract) Annex 2A (Listing of the specific procedures to be performed) and, where relevant, Annex 2C where a compilation check is also required.]

Annex 3 
Documents referred to in the checking of the Compilation of the Financial Report

[Annex 3 should list the documents used for the compilation checking work. At a minimum these will include the Financial Report, the Expenditure Verification Reports and underlying reports for the Beneficiary, a compilation working paper providing an audit trail for each number in the Financial Report back to the underlying individual Partners’ verified tables of eligible expenditure.] 

	3. pielikums

	Iepirkuma nolikumam „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”; identifikācijas Nr.  VPR/2011/9/ENPI


Uz pretendenta veidlapas

Vieta 

Datums 

Vidzemes plānošanas reģionam
J. Poruka iela 8-108, Cēsis, LV-4101
PRETENDENTA PIEREDZES APRAKSTS
(Iepirkuma nosaukums)

(Iepirkuma identifikācijas numurs)

	Nr.p.k
	Informācija par pasūtītāju: nosaukums, adrese, kontaktpersona, tālrunis, e-pasts
	Sniegtā revīzijas pakalpojuma raksturojums (fonds, programma, projekts, budžets)  
	Pakalpojuma sniegšanas laiks (no gggg.mm.– līdz gggg.mm.)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Vārds, uzvārds*
	

	Amats
	

	Paraksts
	

	Zīmogs
	


* Pretendenta vai tā pilnvarotās personas vārds, uzvārds 
	4. pielikums

	Iepirkuma nolikumam „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”; identifikācijas Nr.  VPR/2011/9/ENPI


CURRICULUM VITAE (CV) FORMA

PIEDĀVĀTAJAM PERSONĀLAM

Vārds, uzvārds: 







Profesija:








Kontaktinformācija:__________________________________________________

GALVENĀ KVALIFIKĀCIJA: 

Sniedziet vispārēju īsu pieredzes un izglītības aprakstu, kas visvairāk atbilst šī iepirkuma priekšmetam. 
IZGLĪTĪBA:

	Laika periods
	Izglītības iestādes nosaukums
	Izglītība, iegūtais grāds

	
	
	

	
	
	


SPECIĀLIE KURSI:

	Laika periods
	Iestādes nosaukums
	Priekšmets, iegūtā kvalifikācija

	
	
	

	
	
	


DARBA PIEREDZE:
Sākot ar pašreizējo amatu, norādiet visus amatus (kas attiecas uz pieprasīto kvalifikāciju un pieredzi šajā iepirkumā), norādot nodarbinātības periodus, darba vietu nosaukumus, ieņemamos amatus un īsi raksturojot veiktos darba pienākumus.
	Laika periods
	Darba vieta
	Amats
	Darba saturs

	
	
	
	

	
	
	
	

	
	
	
	


VALODU PRASME:

	Valoda
	Zināšanu līmenis

	
	Runāt prasme
	Rakstīt prasme
	Lasīt prasme

	
	
	
	

	
	
	
	

	
	
	
	


*Katrai valodai norādiet zināšanu līmeni: teicami, labi, viduvēji vai vāji
APLIECINĀJUMS:
Es, apakšā parakstījies (-usies): 

· apliecinu, ka šī informācija pareizi raksturo mani, manu kvalifikāciju un pieredzi.

Darbinieka pilns vārds, uzvārds:_________________________________________

Paraksts:





Datums:


_

	5. pielikums

	Iepirkuma nolikumam „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”; identifikācijas Nr.  VPR/2011/9/ENPI


Uz pretendenta veidlapas

Vieta 

Datums 

TEHNISKĀ PIEDĀVĀJUMA FORMA

Tehniskajā piedāvājumā pretendents apraksta:
1. Vispārējs pakalpojumu apraksts:

- 
Kā tiks nodrošināta Tehniskajā specifikācijā (Nolikuma pielikums Nr.2) noteiktajām prasībām atbilstoša zvērinātu revidentu pakalpojumu sniegšana Vidzemes plānošanas reģionam un Latvijas puses partneriem.

2.   Detalizēts pakalpojumu apraksts:

 - 
tiek sniegts pakalpojumā iekļauto procesu un norišu īss uzskaitījums/vai apraksts;

 -  norādīts iesaistītais personāls ; pretendents līguma izpildei piesaista profesionālus personāla resursus ar atbilstošu augstāko izglītību un profesionālo pieredzi; Visiem iesaistītiem speciālistiem ir jāspēj komunicēt angļu valodā;
Informācija par Pretendenta personālu, kas būs tieši iesaistīts pakalpojuma īstenošanā

	Nr.p.k.
	Piedāvātā speciālista amats
	Piedāvātā speciālista

Vārds, Uzvārds
	Piedāvātā speciālista 

sertifikāta numurs

	1.
	Zvērināts revidents
	(vārds, uzvārds)
	(sertifikāta numurs)


- 
aktivitāšu laika grafiks pa mēnešiem.
	Vārds, uzvārds*
	

	Amats
	

	Paraksts
	

	Zīmogs
	


* Pretendenta vai tā pilnvarotās personas vārds, uzvārds 
	6. pielikums

	Iepirkuma nolikumam „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”; identifikācijas Nr.  VPR/2011/9/ENPI


Uz pretendenta veidlapas

Vieta 

Datums 
FINANŠU PIEDĀVĀJUMA FORMA

Pretendents (nosaukums) iesniedz savu piedāvājumu un piedāvā nodrošināt iepirkuma līguma 
„Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”

izpildi saskaņā ar iepirkuma nolikumā izvirzītajām prasībām par šādu līgumcenu:
	Projekta partneris
	Piedāvātā cena pakalpojuma sniegšanas periodā

LVL (bez PVN)
	PVN 22%, LVL
	Kopējā cena

ar PVN, LVL

	Vidzemes plānošanas reģions
	
	
	

	Kocēnu novada dome
	
	
	

	Pašvaldību aģentūra „Cēsu kultūras un tūrisma centrs”
	
	
	

	Siguldas novada dome
	
	
	

	Strenču novada dome
	
	
	

	Valkas novada dome
	
	
	

	Valmieras pilsētas dome
	
	
	

	KOPĀ:
	
	
	


	7. pielikums

	Iepirkuma nolikumam „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”; identifikācijas Nr.  VPR/2011/9/ENPI


LĪGUMS Nr.____ 
par zvērināta revidenta pakalpojumiem Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām
Cēsīs, 


2011. gada _________________________
______________________________, reģ. nr. ____________________, adrese ____________________, turpmāk tekstā saukts Pasūtītājs, tā __________________________________personā, kura rīkojas saskaņā ar ________________, no vienas puses, un __________________, vienotais reģ. numurs _____________, juridiskā adrese __________________________, turpmāk tekstā Izpildītājs, tās ______________________ personā, kas darbojas uz __________ pamata, no otras puses, turpmāk tekstā kopā – Puses, 
ievērojot iepirkuma „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām”; identifikācijas Nr.  VPR/2011/9/ENPI, (turpmāk tekstā – Iepirkums) rezultātus,

noslēdz šādu pakalpojumu līgumu (turpmāk tekstā – Līgums): 

1. LĪGUMA PRIEKŠMETS

1.1. Pasūtītājs uzdod un Izpildītājs apņemas, saskaņā ar Līguma noteikumiem sniegt Zvērināta revidenta pakalpojumus Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām” (turpmāk tekstā-Pakalpojums) saskaņā ar iepirkuma  tehnisko specifikāciju ( Līguma Pielikums Nr.1) un Izpildītāja piedāvājumu iepirkumā „Zvērināta revidenta pakalpojumi Igaunijas – Latvijas – Krievijas pārrobežu sadarbības programmas projekta „Via Hanseatica” vajadzībām, identifikācijas Nr. VPR/2011/9/ENPI, ( Līguma Pielikums Nr.2). 
1.2. Līguma priekšmets - veikt (1) projekta pārskata periodu finanšu pārskatu revīzijas un sniegt  starpziņojumus pēc Pasūtītāja pieprasījuma un saskaņā ar Projekta īstenošanas nosacījumiem, (2) sniegt ziņojumu Projekta noslēgumā un (3) sniegt konsultācijas pēc nepieciešamības.

1.3. Pakalpojuma sniegšanas termiņš – no Līguma noslēgšanas dienas līdz 2015. gada 30.janvārim.
1.4. Līgumu finansē Igaunijas-Latvijas-Krievijas pārrobežu sadarbības programma EKPI projekta „Via Hanseatica” ietvaros . 
2. IZPILDĪTĀJA TIESĪBAS UN PIENĀKUMI

2.3.  Izpildītājs Pakalpojuma izpildē ievēro  zvērinātu revidentu profesionālo standartu un ētikas normas, kā arī citus likumus un noteikumus, kuri piemērojami revidentu profesionālai darbībai Latvijā, ievērojot Tehniskajā specifikācijā noteiktās prasības, Starptautiskos revīzijas standartus (SRS) (International Standart of Auditing) un Starptautiskās grāmatvežu federācijas ( (International Federation of Accountants IFAC) noteikumus un standartus.
2.4. Revīzijas laikā Izpildītājam jāveic Projekta revīzija saskaņā ar Tehnisko specifikāciju. Izpildītājam jāsagatavo ziņojumi angļu valodā elektroniskā un papīra formātā. Pēc ziņojuma saņemšanas Pasūtītājs var pieprasīt Izpildītājam sniegt tādus paskaidrojumus, kādus uzskata par nepieciešamiem, un Izpildītāja pienākums ir sniegt šādus paskaidrojumus.

2.5. Izpildītājs sagatavo Ziņojumus saskaņā ar Starptautiskās Grāmatvežu Asociācijas izdotajiem Starptautiskajiem revīzijas standartiem angļu valodā un pēc Pasūtītāja pieprasījuma arī latviešu valodā.

2.6. Izpildītājs nodrošina regulāru komunikāciju ar Pasūtītāju visā darba uzdevuma izpildes gaitā. Pakalpojumu sniegšanas vieta un Zvērināta revidenta atrašanās vieta visā Pakalpojuma sniegšanas laikā ir Pasūtītāja birojs – __________________________________.
2.7. Saskaņā ar standartu prasībām Pakalpojums ir plānots un veikts tā, lai iegūtu pamatotu pārliecību, ka Projekta Finanšu pārskatos nav būtisku nepareizu apgalvojumu. Revīzijas laikā tiks veikta Projekta Finanšu pārskatos uzrādīto summu un paskaidrojumu apliecinošās dokumentācijas pārbaude (iepirkumu dokumentācijas, grāmatvedības ierakstu, reģistru, attaisnojošo dokumentu pārbaudes, citas kontroles un analītiskās procedūras). Revīzija ietvers arī Projekta Finanšu pārskatu sagatavošanas procesā pieņemto svarīgāko vadības lēmumu, grāmatvedības principu, kā arī informācijas atklāšanas novērtēšanu. Pārbaužu veids un apjoms tiks noteikts atkarībā no Izpildītaja novērtējuma par kļūdu lieluma būtiskuma līmeni, kā arī no Pasūtītāja grāmatvedības uzskaites un iekšējās kontroles sistēmas novērtējuma.

2.8. Pakalpojuma darbu apjoms attiecībā uz Projekta nodokļu posteņiem ir tāds pats kā pārējo Finanšu pārskatu posteņiem. Tas nozīmē, ka būtiskuma līmenis, kuru Izpildītājs nosaka iespējamo kļūdu konstatēšanai, tiek aprēķināts visiem Finanšu pārskatu posteņiem pēc vienotas metodikas, un risks, kas saistīts ar nodokļu aprēķinu un maksājumu precizitāti, tiek novērtēts, izmantojot noteikto būtiskuma līmeni atbilstoši Starptautisko revīzijas standartu vadlīnijām.

2.9. Ņemot vērā izlases būtību un citus Revīzijai raksturīgus ierobežojumus, kā arī  grāmatvedībai un iekšējās kontroles sistēmai raksturīgos ierobežojumus, pastāv neizbēgams risks, ka Revīzijas procesā var tikt neatklāti būtiski nepatiesi apgalvojumi, kļūdas vai krāpšanas.

2.10. Izpildītājs sniedz Pakalpojumu, pamatojoties uz Pasūtītāja sniegtajiem Projekta, Finanšu pārskatu dokumentiem, citiem dokumentiem un informāciju. Izpildītājs var pieprasīt un saņemt informāciju no Pasūtītāja administrācijas, darbiniekiem un Pasūtītāja norādītām, Izpildītāja interesējošos jautājumos kompetentām personām. 

2.11. Izpildītājam ir tiesības nepieciešamības gadījumā pieaicināt neatkarīgus ekspertus tikai pēc saskaņošanas ar Pasūtītāju. 
2.12. Ja Revīzijas laikā Izpildītājs konstatē faktus, kas netiks iekļauti Ziņojumā, bet var būt svarīgi Pasūtītājam, tas sagatavo atsevišķu ziņojumu Pasūtītājam ar rekomendācijām grāmatvedības uzskaites vai iekšējās kontroles sistēmas pilnveidošanai, kuru sniedz mutiski vai rakstveidā.

2.13. Izpildītājs apņemas savā darbā, kā arī pēc šī Līguma darbības izbeigšanas, ievērot konfidencialitāti saskaņā ar Latvijas Republikas likuma „Par zvērinātiem revidentiem” prasībām, kas nosaka, ka zvērinātu revidentu komercsabiedrībai aizliegts izmantot vai atklāt bez Pasūtītāja rakstiskas piekrišanas komercnoslēpumu saturošu informāciju, izņemot likumā „Noziedzīgi iegūtu līdzekļu legalizācijas un terorisma finansēšanas novēršanas likums” minētos gadījumus vai gadījumus, kad IZPILDĪTĀJAM ir tiesības vai pienākums to darīt saskaņā ar tiesas nolēmumu un citos gadījumos, kad to nosaka normatīvie akti. Saskaņā ar likuma „Noziedzīgi iegūtu līdzekļu legalizācijas un terorisma finansēšanas novēršanas likums” Izpildītajam ir jāsaņem no Pasūtītāja informācija, lai identificētu patiesos labuma guvējus - fiziskās personas.
2.14. Pakalpojums tiek veikts un nodevumi tiek iesniegti Pasūtītājam Līgumā noteiktajā termiņā, ja Pasūtītājs ir uzrādījis un iesniedzis Izpildītājam Pakalpojuma veikšanai visus nepieciešamos dokumentus,  kā tas ir noteikts šī Līguma 3.3.punktā, kā arī veicis šajā Līgumā noteiktos maksājumus saskaņā ar šī Līguma 4.sadaļu. 

2.15. Izpildītājs atbild par izteikto viedokli attiecībā uz Projekta Finanšu pārskatu, pamatojoties uz veikto Revīziju, tikai gadījumos, kad Pasūtītāja apliecinājumā uzrādītās ziņas ir patiesas.
2.16. Izpildītājs kontaktpersona Līguma izpildē - ___________________________ amats, .: tālruņa Nr.: .............., e-pasts: .................., fakss.
3. PASŪTĪTĀJA TIESĪBAS UN PIENĀKUMI

3.1. Parakstot šo Līgumu, Pasūtītājs  apstiprina, ka Pakalpojuma sniegšanas procesā Izpildītājam pilnā apjomā un termiņos, kas nodrošina šajā Līgumā noteikto termiņu ievērošanu, tiks iesniegta pilnīga un patiesa dokumentācija un informācija, kas ir nepieciešama Pakalpojuma veikšanai, tai skaitā komercnoslēpumu saturoša informācija.

3.2. Pasūtītājs apņemas nodrošināt projekta vadītāju un citu atbildīgo amatpersonu pieejamību, kā arī šo personu atbilstošu paskaidrojumu sniegšanu Revīzijas gaitā. Pēc Izpildītāja lūguma Pasūtītāja pienākums ir sniegt rakstiskus paskaidrojumus jautājumos, kas saistīti ar Līguma izpildi.

3.3. Nodot Izpildītājam Pakalpojuma izpildei nepieciešamos dokumentus, ko Izpildītājs ir pieprasījis, tajā skaitā Projekta dokumentāciju, Pasūtītāja sagatavoto un parakstīto Finanšu pārskatu vai tā projektu, grāmatvedības, finanšu un citus dokumentus.
3.4. Pakalpojuma izpildes laikā Pasūtītājs savā birojā nodrošina Izpildītāju ar darba telpu, drošu vietu dokumentu uzglabāšanai, interneta, faksa un kopēšanas iespējām.

3.5. Pasūtītājs apņemas aizpildīt un parakstīt anketas par grāmatvedības kārtošanu (uzsākot Pakalpojuma sniegšanu) un vadības apliecinājumus (Pakalpojuma noslēgumā). Šo vadības apliecinājumu iesniedz Izpildītājam Revidenta atzinuma izsniegšanas datumā. Vadības apliecinājums ir Pasūtītāja rakstiska apliecinājuma vēstule par to, ka Pakalpojuma izpildes laikā Izpildītājam sniegtā informācija un dokumentācija ir pilnīga un patiesa, un Pasūtītāja rīcībā nav tādu Izpildītājam neatklātu faktu vai notikumu, kas varētu iespaidot Revidenta atzinumu. Rakstiskā apliecinājuma teksts ir jāsaskaņo ar Izpildītāju. Šāda rakstiska apliecinājuma saņemšana ir obligāts priekšnosacījums zvērināta revidenta Ziņojuma sniegšanai. Ja Pasūtītājs neiesniedz šādu rakstisku apliecinājumu, tas uzskatāms par Revīzijas apjoma ierobežojumu, un Izpildītājs sniegs atzinumu ar piezīmēm vai atteikumu sniegt atzinumu.

3.6. Pasūtītāja vadība apstiprina, ka:

· ir personīgi atbildīga par Pasūtītaja grāmatvedības uzskaites organizēšanu, kārtošanu un visu saimnieciskos darījumus apliecinošo dokumentu oriģinālu, kopiju un datu attēlu saglabāšanu, LR nodokļu normatīvo aktu piemērošanu un efektīvu iekšējās kontroles funkcionēšanu ;

· Pasūtītāja  grāmatvedības uzskaite atbilst realitātei, uzskaitē uzrādītā informācija atbilst LR likumiem „Par grāmatvedību”, „Gada pārskatu likums” un spēkā esošajiem LR grāmatvedības standartiem;
· bilances posteņi ir uzrādīti to reālās summās;
· visi aktīvu posteņi ir pārgājuši Pasūtītāja valdījumā un ir dokumentāli noformēti;
· prasību un saistību summas pret pircējiem un piegādātājiem ir ticamas;
· informācija par visām ar Pasūtītāja īpašumu saistītām saņemtām un sniegtām garantijām tiks sniegta Izpildītajam savlaicīgi un pilnā apjomā.
3.7. Pasūtītājs ir atbildīgs par atbilstošu grāmatvedības uzskaiti, kas precīzi jebkurā laikā atspoguļo Pasūtītāja finansiālo stāvokli, par iekšējās kontroles veikšanu, kā arī par krāpšanos un kļūdām, kas varētu pastāvēt, un par Finanšu pārskata sastādīšanu. Pasūtītājs ir atbildīgs par Finanšu pārskata atbilstību Latvijas Republikas likumu un citu normatīvo aktu prasībām, kā arī par Izpildītajam iesniedzamo dokumentu atbilstību faktiskajiem apstākļiem. 

3.8. Pasūtītājs uzņemas pilnu atbildību par to, ka Finanšu pārskati sagatavoti, pamatojoties uz ticamiem pirmatnējiem dokumentiem, un tie patiesi un skaidri atspoguļo Projekta realizāciju.

3.9. Pasūtītājs apņemas savlaicīgi informēt Izpildītāju par jebkādām grūtībām, kas varētu aizkavēt Revīzijas savlaicīgu un kvalitatīvu pabeigšanu.

3.10. Pasūtītājs  apņemas neizpaust Revīzijas veikšanas veidus un nepublicēt dokumentus un Ziņojumus, kas satur zvērināta revidenta atzinumu, revidenta Ziņojumu vai jebkādu tā daļu, atsauksmes uz tiem, izņemot pilnu revidētu Finanšu pārskatu, bez iepriekšējas rakstiskas zvērināta revidenta piekrišanas.

3.11. Izpildītājs nevar garantēt, ka tam būs iespējams sniegt Ziņojumu bez piezīmēm. Tā ir Pasūtītaja atbildība nodrošināt, ka finanšu uzskaite nepārtraukti tiek veikta atbilstoši spēkā esošiem normatīvajiem aktiem un ka kreditoru intereses tiek aizsargātas pienācīgā līmenī.

3.12. Revīzija uzskatāma par izpildītu, nodotu Pasūtītājam un Pasūtītaja pieņemtu ar brīdi, kad Izpildītājs nodevis Pasūtītājam Ziņojumu un abas Puses ir parakstījušas nodošanas – pieņemšanas aktu un/vai rēķinu. 

3.13. PASŪTĪTĀJA kontaktpersona Līguma izpildē_____________________,tālr._____, e-pasts: ___________, un ________________, tālr. _____________, e-pasts: ______________ .  

4. REVĪZIJAS PAKALPOJUMA APMAKSAS NOTEIKUMI
4.1. Līguma summa:
4.1.1. bez PVN ir Ls ____ (_____________ lati un _____ santīmi);

4.1.2. PVN ... % ir Ls ______ (___________ lati un __ santīmi); 

4.1.3. Līguma summa kopā ar PVN sastāda Ls __________ (________ latu 00 santīmu). 

4.2. Līguma kopējā summa ietver: Projekta pārskata periodu revīzijas, Projekta noslēguma revīziju, konsultācijas Pasūtītājam pēc vajadzības, kā arī ar konsultācijām saistītās izmaksas, kā arī iespējamos riskus, tirgus cenu svārstības, transporta izmaksas, darba algu, kancelejas, komunikāciju izdevumus, kas tika ievērtētas piedāvājumā. 
4.3. Pasūtītājs veic samaksu, pēc pieņemšanas nodošanas akta parakstīšanas par katru Pakalpojuma  izpildē veikto revīziju, nepārsniedzot 4.1.punktā noteikto Līguma summu, pārskaitot attiecīgo naudas summu uz Izpildītāja norādīto bankas kontu, 20 (divdesmit) darba dienu laikā pēc Pakalpojuma daļas nodošanas – pieņemšanas akta noformēšanas un Izpildītāja izrakstītā rēķina saņemšanas. 
4.4. Izpildītājs visos izrakstītos rēķinos norāda:

· Pasūtītāja nosaukums: Vidzemes plānošanas reģions,  reģ.Nr. LV90002180246;
· teksts: projekts „Via Hanseatica” Nr._________;
· šī Līguma Nr.;

· Izpildītāja rekvizīti atbilstoši Latvijas Republikas likumam „Par pievienotās vērtības nodokli” 3.nodaļas 8.panta 51. daļas prasībām;

· vai tas ir Pakalpojuma daļas rēķins vai gala rēķins;

· Pakalpojumu nodošanas- pieņemšanas akta numurs un datums, pamatojoties uz kuru tiek izrakstīts rēķins.

4.5. Par Pakalpojuma izpildē veikto revīziju un atzinumu sniegšanu Pasūtītājs maksā Izpildītajam neatkarīgi no atzinuma būtības.

5. PUŠU ATBILDĪBA

5.1. Puses tiek atbrīvotas no atbildības par Līguma pilnīgu vai daļēju neizpildi, ja to kavē jebkādi apstākļi, kas ir ārpus attiecīgās Puses ietekmes un kurus tā nespēj novērst, izrādot pienācīgu centību. Par nepārvaramas varas apstākļiem nav uzskatāmi tādi apstākļi, kas radušies attiecīgās Puses darbības vai bezdarbības rezultātā. Nepārvaramas varas apstākļi ir jebkāda veida dabas stihijas, ugunsgrēki, militāras akcijas, blokādes, citi no Pusēm neatkarīgi apstākļi, kurus puses Līguma slēgšanas brīdī nevarēja nedz paredzēt, nedz novērst, veicot pienācīgus piesardzības pasākumus. Puses apņemas veikt nepieciešamos pasākumus, lai līdz minimumam samazinātu kaitējumus, kas var izrietēt no nepārvaramas varas apstākļiem.

5.2. Puse, kurai iestājas Līguma 5.1.punktā minētie apstākļi, par šādu apstākļu iestāšanos 3 (trīs) darba dienu laikā rakstveidā paziņo par to otrai Pusei. Paziņojumā jānorāda, kādā termiņā ir iespējama un paredzama Līgumā noteikto saistību izpilde, un, ja otra Puse pieprasa, šādam ziņojumam ir jāpievieno izziņa, kuru izsniegusi kompetenta institūcija un kura satur minēto ārkārtējo apstākļu darbības apstiprinājumu un to raksturojumu.
5.3. Ja Līguma 5.1.punktā minēto apstākļu un to seku dēļ nav iespējams izpildīt Līgumā paredzētās saistības ilgāk kā 2 mēnešus, tad katra no Pusēm ir tiesīga atteikties no turpmākas Līgumā noteikto pienākumu pildīšanas, un šādā gadījumā neviena no Pusēm nav tiesīga prasīt no otras zaudējumu atlīdzību, kas saistīta ar Līguma pārtraukšanu.
5.4. Ja Izpildītājs kavē kādu no Pakalpojumu nodevumu nodošanas termiņiem, Izpildītājs maksā Pasūtītājam līgumsodu 0,1% (nulle, komats, viens procents) apmērā no Līguma 4.1.punktā norādītās Līguma kopējās summas par katru nokavēto dienu, bet ne vairāk kā 10% (desmit procenti) no Līguma kopējās summas.
5.5. Ja Pasūtītājs kavē apmaksas termiņu, Pasūtītājs maksā Izpildītājam līgumsodu 0,1% (nulle, komats, viens procents) apmērā no nokavētā maksājuma summas par katru nokavēto dienu, bet ne vairāk kā 10% (desmit procenti) no nokavējuma summas.

5.6. Līgumsoda samaksa nokavējuma gadījumā neatbrīvo Puses no saistību pilnīgas izpildes.

5.7.Puses ir atbildīgas par Līguma nosacījumu daļēju vai pilnīgu neizpildi. Puses viena otrai ir mantiski atbildīgas par līgumsaistību pārkāpšanu, kā arī zaudējumu radīšanu kādai no Pusēm saskaņā ar Latvijas Republikas normatīvajiem aktiem un Līgumu.

6. DOMSTARPĪBAS UN STRĪDI

6.1. Visus strīdus un domstarpības, kas varētu rasties šī Līguma izpildes laikā, Puses risinās savstarpēju pārrunu ceļā.
6.2. Strīdi un domstarpības, par kurām nav panākta vienošanās pārrunu ceļā, tiks izskatīti Latvijas Republikas likumos vai citos normatīvajos aktos noteiktajā kārtībā tiesā.
6.3. Parakstot šo Līgumu, Puses apliecina, ka pildīs šī Līguma noteikumus no Līguma parakstīšanas brīža, un, ka šis Līgums sastādīts un parakstīts bez spaidiem, maldības vai viltus. No šī Līguma izrietošas tiesības izmantojamas un pienākumi pildāmi pēc labas gribas.
6.4. Puses ar savu parakstu apliecina, ka Pusei un Puses pārstāvim ir visas pilnvaras un tiesības parakstīt šo Līgumu, ka Puses pārstāvis ir izlasījis un pilnībā sapratis šī Līguma noteikumus un nosacījumus, ka Puses pārstāvim tie izskaidroti un pilnībā skaidri un saprotami, kā arī Puses pārstāvis saņēmis šī Līguma eksemplāru, un Puse apņemas pienācīgi pildīt šajā Līgumā noteiktās saistības.
8. LĪGUMA SPĒKĀ ESAMĪBA

8.1. Līgums stājas spēkā brīdī, kad to ir parakstījušas abas Puses un ir spēkā līdz Pušu līgumsaistību pienācīgai izpildei vai brīdim, kad Līgums tiek izbeigts šajā Līgumā noteiktajā kārtībā. Projekta ieviešanas noslēguma termiņš ir 2014.gada 31.decembris. Līguma darbības termiņš ir 2015.gada 30.janvāris.

8.2. Līgumu pirms termiņa var izbeigt Pusēm savstarpēji rakstveidā, par to vienojoties.

9. PĀRĒJIE NOSACĪJUMI

9.1. Paziņojumi, kas nosūtāmi saistībā ar šo Līgumu, var tikt nosūtīti pa pastu, faksu vai e-pastu uz Puses adresi, kas norādīta Līgumā, vai citu adresi, ko attiecīgā Puse paziņojusi otrai Pusei šajā Līgumā noteiktajā kārtībā.

9.2. Pa e-pastu nosūtīti paziņojumi tiks uzskatīti par saņemtiem to otrajā dienā pēc to nosūtīšanas. Pa pastu ierakstītā vēstulē nosūtīti paziņojumi tiks uzskatīti par saņemtiem 7. (septītajā) dienā pēc nodošanas pastā.
9.3. Jebkurš Līguma pielikums, kuru ir parakstījušas abas puses, ir uzskatāms par Līguma neatņemamu sastāvdaļu. Līguma 2.pielikumu (piedāvājums) pievieno Līgumam tādā formā un veidā, kādā tas iesniegts.
9.4. Līguma pielikumi, grozījumi, papildinājumi stājas spēkā ar brīdi, kad tos ir parakstījušas abas Puses, (izņemot Līguma 2.pielikumu, kas pievienots Līgumam tādā formā un veidā, kā iesniegts), ar nosacījumu, ka tie nav pretrunā ar Līguma priekšmetu un Vienošanos, un uzskatāmi par neatņemamu Līguma sastāvdaļu.
9.5. Jebkuras izmaiņas Pušu kontaktinformācijā un/vai rekvizītos tiek uzskatītas par savstarpēji saskaņotām, ja tās ir nosūtītas ierakstītā vēstulē pa pastu, kur nosūtīšanu apliecina pasta kvīts par ierakstītās vēstules pieņemšanu. Šajā gadījumā Līguma grozījumi netiek gatavoti. 
9.6. Līgums sagatavots un parakstīts 2 (divos) eksemplāros uz ... (lapu skaits vārdiem) lapām. Viens Līguma eksemplārs glabājas pie Pasūtītāja, otrs pie Izpildītāja, abiem Līguma eksemplāriem ir vienāds juridiskais spēks. 
9.7. Līguma pielikumi:
1.pielikums:
Tehniskā specifikācija

2.pielikums:
Izpildītāja iepirkumā iesniegtais piedāvājums.
3.pielikums 

	PASŪTĪTĀJS:

________________________

________________________

________________________

________________________

________________________

________________________
	IZPILDĪTĀJS:

________________________

________________________

________________________

________________________

________________________

________________________

	z.v. 
	z.v. 

	_________________________

(paraksts)
	_________________________

(paraksts)


�	Directive 2006/43 of the European Parliament and of the Council of 17 May 2006 on statutory audits of annual accounts and consolidated accounts, amending Council Directives 78/660/EEC and 83/349/EEC and repealing Council Directive 84/253 EEC.





� 	Practical Guide (applicable for Budget and EDF) and annexes for Budget and EDF see:http://ec.europa.eu/europeaid/work/procedures/implementation/practical_guide/index_en.htm


� Use only a title, which is relevant, the other one shall be deleted.


� Further references to the Partnership Agreement are applicable in case the Partner is a party of this agreement. In case the Beneficiary is a party of this Agreement further references to the Partnership Agreement shall be deleted.


�	Directive 2006/43 of the European Parliament and of the Council of 17 May 2006 on statutory audits of annual accounts and consolidated accounts, amending Council Directives 78/660/EEC and 83/349/EEC and repealing Council Directive 84/253 EEC.





� 	Practical Guide (applicable for Budget and EDF) and annexes for Budget and EDF see:http://ec.europa.eu/europeaid/work/procedures/implementation/practical_guide/index_en.htm





1

